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VYTBEPXXJIEHO
[IprkazoM YTNOJIHOMOYEHHOIO

10 mpaBaM 4esnoBeka B Camapckoit obmactu
ot 31 oktsa6ps 2016 Ne58

PersiameHT IesiTeILHOCTH anmapara
Yo1HOMO4YEHHOro 10 MpaBaM 4esioBeka B Camapckoii o01acTi

1. OOuxue moJi0keHUs

1.1. Hacrosmuii PermamenT B coorBercTBuuM ¢ [lonokenumem o0 ammapare YIIOJHOMOYEHHOIO II0
npaBaM 4enoBeka B Camapckoil obnactu (mamee — ammapar) ompeaerseT MOpsSIoK paboThl ammapara Mpu
OCYIIECTBJICHUH CBOMX (YHKIUH 10 3aKPEIUICHHBIM 32 HUM ITPeMEeTaM BeICHHS.

1.2. YmomsoMoueHHBI 0 IpaBaM denoBeka B Camapckoif obmactu (maiee — YIIOJTHOMOUYCHHEIH),
OTBe€Yas 3a pe3yJIbTAaThl ACATEIBHOCTH B IIEJIOM IIPH PEIIEHUH 3aKPEIUICHHBIX 3a HUM 3a/1ad, B COOTBETCTBUH C
JEWCTBYIOIINM 3aKOHOIATEIbCTBOM NPHHUMAET PEIICHHS [0 HENOCPEACTBEHHOMY PYKOBOJCTBY aIlllapaToM.
JlaHHBIE PELIEHHUS ABIIAIOTCS 00sI3aTeIbHBIMU AJIS UCIIOHEHUS BCeMH PaOOTHHUKAMU arlapara.

1.3. PyxoBogutens anmapara, Ha9albHUKH OTMEJIOB JJIS MCIIOJHEHHS PElICHHH YIIOJIHOMOYEHHOIO B
npenenax CBOMX OYHKIMH M IIOJHOMOYMM CaMOCTOSTENbHO IIPUHMMAIOT PELICHUs, Ial0T IOPyYEHUs,
KOHTPOJIMPYIOT UX UCIOJHEHHUE.

1.4. Ilpm ocymecTBIeHUH CBOMX (YHKIMH pyKOBOIWTENb amiapara, HAYaJIbHHKH OTICIOB H
pPabOTHHKH amnmapaTa pPyKOBOJCTBYIOTCSI OOIIENpH3HAHHBLIMU NPHUHIWIAMH M HOPMaMH MEXIYyHAPOIHOTO
npasa, Koncrutynueir Poccuiickoit ®enepanun, denepaibHBIM 3aKOHOAATETHCTBOM, YcTaBoM Camapckoi
obnacth, 3akoHoM Camapckoii obmactu ot 24.11.2000 Ne 45-T']] «O6 YOTHOMOYEHHOM I10 [IpaBaM YellOBEKA
B Camapckol 0o0iacTH» M HOPMATHBHBIMH IIpaBOBBIMH akTamu (CaMapckodl 00JacTH, a TakKe aKTaMu
IPUHSATHIMA Y TOTHOMOYEHHBIM.

2. Oprasuzanus padoTel anmapara

2.1. HenmocpencTBeHHO pyKOBOIUT pabOTO# anmnapaTa Y IOJIHOMOYEHHBIH.

B cmygasx BpeMEHHOrO OTCYTCTBUS YIIOJTHOMOYEHHOrO €ro (YHKIMH II0 HEMOCPEICTBEHHOMY
PYKOBOJICTBY alliapaToM HCIIOJIHSET PYKOBOIHUTENb alnapara.

B ciy4asgx BpeMEHHOIO OTCYTCTBHS OJHOBPEMEHHO YIIOJHOMOYEHHOIO M pPYKOBOIHUTENs ariiapara
GYHKIIMM IO DPYKOBOJCTBY aIllapaTOM MCIOJHSeT pabOTHHK ammapara, Ha3HAYEHHBIA B OJTHX IEJX
YII0THOMOYEHHBIM.

2.2. PykoBomuTenp ammapara KOOPIUMHHUPYET B3aMMOIEHCTBHE OTAEIOB amlapara U ero pabOTHHKOB
Mexay coboi. Ilpm 3ToM B pamMKax pealn3alyyi CBOMX (QYHKIHMHA M IOJHOMOYMH [aeT IOPYYEHHS U
KOHTPOJIUPYET UX HMCIIOJHEHHE BCEMU pabOTHHKAMU allapara, 3a HCKIFOYEHHEM IIOPYYSHUH KOTOPBIE MOXKET
OTIATh ¥ KOHTPOJIIPOBATh TOJIBKO Y IIOJTHOMOYEHHBIM B COOTBETCTBHUHY C ACHCTBYIOIINM 3aKOHOIATEILCTBOM.

2.3. Ha4anpHUKH OTAENIOB PEIIAlOT BOIIPOCH! NESITEIBFHOCTH MPSIMO ITOTYMHEHHBIX OTAEN0B. [Ipy 3TOM
B COOTBETCTBHH C 3aKPEIUIEHHBIMH 32 HUMH QYHKIIUSAMHU ¥ TOJTHOMOYHSMH JAFOT MOPYYCHHUS U KOHTPOIUPYIOT
UX UCIOJHEHNE pabOTHUKAMU IPSIMO ITOAYHHEHHBIX OTHEIIOB.

K Brmonsenuro pabor B anmapare, OTHECEHHBIX K QYHKIUSAM U IOJHOMOYHSAM OT/ENA, [0 IOPYYEHHIO
VYII0JIHOMOYEHHOTO MOTYT IIPHBIIEKAThCS PAOOTHUKU HHBIX OTACJIOB U pa0OTHHUKH aIlapaTa.

2.4. IIpu peanmzanuy cBoUX QYHKIUH PyKOBOAUTEND alllapara, HAaYaIbHUKH OTAEIOB BHIPAXKAIOT CBOE
OTHOLIEHME K IPEIIOKEHUAM U 3asBICHUSAM [IOTIYMHEHHBIX Pa0OTHUKOB JIMOO JAIOT MM IOPYYCHHUS B YCTHOMN
¢dbopMe MM B BUJIE TIOITUCAHHBIX UMHU PE30JTFOIIHH.

Ilopy4yeHne, naHHOE COOTBETCTBYIOLIMM PYKOBOJHUTEIEM B IpeAeiiaX ero MOJHOMOYHH, IOIUICHKUT
UCTIOJHEHUIO U KOHTPOJTIO.



2.5. Bele3n B KOMaHIUPOBKH, yXOI B OTIYCK paGOTHHKOB allllapaTa OCYIIECTBIETCS IO PEIIEHHIO
VYIOIHOMOYEHHOT0, KOTOPOE NPHHUMAETCS C YYeTOM MHEHHUs! HelIOCPEICTBEHHOTO PyKOBOAUTEN PabOTHHKA
¥ PYKOBOIWTEII ammapara. YXOJI B OTIYCK paOOTHHKOB alllapaTa OCYLIECTBISETCS Ha OCHOBAHWHU rpaduka
OTIIyCKOB Ha COOTBETCTBYIOIIHMW TOJ IO DPEIICHHIO YTIOJHOMOYEHHOTO, KOTOPOE IPHHHUMAETCA C YUETOM
MHEH¥HsI HEIIOCPEICTBEHHOI0 PyKOBOJUTENS paOOTHHUKA U PYKOBOIHUTEIS alliapara.

IIpOOIDKUTENBHOCTD, Ha9ano, OKOHYaHHEe U IOPANOK ydeTa CIy>KeOHOro BpEMEHH, BpeMs HepephBa
AN OTObIXa W NUTAHWS, a TaKKE MPOMOLKUTENBFHOCTh ONOJHUTENHFHOTO OILIAYMBAEMOTO OTIIYCKA 3a
HEHOPMHUPOBAHHBINA CITY)KeOHBIH I€Hb 1711 pabOTHHUKOB amlapara perjaMeHTHPYETCS OTAENbHBIM aKTOM
YOJIIHOMOYEHHOT 0.

2.6. PyxoBomuTeNb anmapaTa, Ha9albHUKY OT/IEI0B ¥ pabOTHUKY alapaTa 06sS3aHb] B YCTAaHOBICHHEIE
YIOJTHOMOYEHHBIM CPOKH IPEOCTaBIIATh OTYETHOCTH O MPOJAENAHHOM paboTe, a TAKXKE B YCTAHOBICHHOM
IOPAOKE BECTH y4eT JAeNl HAaxXONAIMXCA y HHMX B paboTe M 3aHOCHTH HEOOXOIUMYIO HHQPOPMALHIO B
CIE[IHATH3UPOBAHHYI0 MHPOPMAIIMOHHYIO CHCTeMy. JlaHHBIe OOS3aHHOCTH PErJIaMEHTHUPYIOTCS OTIETbHBIMH
aKTaMu YIIOJTHOMOYEHHOTO.

3. IInanupoBaHme padoThI anmapara

3.1. Pabora anmapara opraHu3yeTcst B COOTBETCTBHHY C TEKYIIMMH U IIEPCIEKTUBHEIMY [TAHAME PabOTEL.
TexyImee IIaHUPOBaHUE OCYIIECTBIIAETCSA OTHENOM IO OPraHM3alMOHHOMY, AHAIMTHYECKOMY M IPABOBOMY
00eCreYeHNI0 Ha OCHOBAaHWHM IIPEJUIOKEHHH paGOTHHKOB amilapara, MOPyYeHHH PyKOBOIMTENS allapara d
YIONHOMOYEHHOTO Ha IEPHOJA JO TPEX MecsieB. [lepClHeKTHBHOE ILUIAHAPOBAHHE OCYIIECTBILIETCS
PYKOBOZIHUTEJIEM amiapara 1o MOPYIEHHIO YIIOJHOMOYEHHOIO € YYeTOM NPENIOKeHUM pabOTHHKOB amnmapara
Ha IIEpHOA JO OOHOro roja. I[IPOEKT NepCHeKTHBHOTO IUTaHA paGoThl ammapara TOTOBHT OTAEN IIO
OpraHM3alMOHHOMY, aHAIUTHYECKOMY U IIPABOBOMY 00€ECIIEUEHHMIO.

Opranu3ailiOHHOM OCHOBOM NEATEIbHOCTH aNlapaTa SBJIAIOTCS TEKYIIHE IIIAHEl PAOOTHL

3.2. PaboTHUKH ammapaTa He IO3JHEe 9eM 3a MeCsI[ 10 Hayala OYEpETHOTrO IIEPHO/a MEPCIEKTHBHOTO
IUIAaHUPOBAHUS 10 TIOPYYEHHIO YIIOJTHOMOYEHHOIO MIPEICTABILIIOT PYKOBOIUTEIIO alllapaTa IOoArOTOBICHHEIE
IIPEJUIOXKEHUS, COIEpIKAIIHE:

HAaNMCHOBaHHUE [IAHUPYEMOTO MEPOIIPUATHS ¥ 000CHOBaHHE HEOOXOMMMOCTH €0 IPOBEIECHNS;

(opmy pearupoBaHHs [0 HTOraM IIPOBEIECHNUS ITAHUPYEMOTO MEPOIIPHSTHSL;

JaHHBIE 00 OCHOBHOM HCIIONHHTENE MM IIEPeYHE HCIIONHHUTENEH, OTBETCTBEHHBIX 3a IIOATOTOBKY
IJTAHAPYEMOT'O MEPOIIPHSITHS,

IPUMEPHYIO JaTy IPOBEICHHUS [IAHUPYEMOr0 MEPOTIPUATHS.

3.3. Jlns uened TEpCIEKTUBHOrO IUIAHMPOBAHHS JEATENBHOCTH anmapara B agpec OpraHOB
rOCYIapCTBCHHOH BIaCTH M MECTHOrO camoynpapieHHs Camapckodl 0671acTd, o6IIeCTBEHHBIX OpraHu3alyi,
MHBIX OPraHOB M OpraHU3alui MOTYT OBITh HaIpPaBJIEHHI 3aIIPOCH! C MIPOCEO0i O BHECEHMH HAa PACCMOTPEHHE
YIOTHOMOYEHHOTO MIPEITIOKECHHIH.

IIpensnoxenus OT rpaXkaad TaxKe MOTYT OBITh BKJIFOYCHEI B IEPCIIEKTUBHBIN IITaH paGoTHI annapaTa.

3.4. [lepcuexTHBHBII IIaH paboTHI anIapaTa COAEPXKHUT CIIEAYIOLIHE TOAPA3AEIIBL:
- o01IIue MepOIpUSTHS;
- pabora 1o oOpalIeHusM IpakIiaH, OpraHU3alys IpueMa rpaXk/IaH;
- IIPaBOBOE IIPOCBEIICHHUE;
- HHPOPMAaLlHOHHO-aHATHTAYCCKAA AEATCIBHOCTD;
= opra"usanuoHHas paboTa;
- B3aUMOJICACTBHE CO CPENCTBAMU MaccoBoi nHopmanuu (nanee — CMI).
Kaxmp1i moapas/iesn IepCeKTUBHOrO [UIaHa anapara BKIIOYAeT B ce0s1: HAaMMEHOBAHME ILIAaHHPYEMOTO
MEPOTPHSTHUS, ETO MOPANKOBBIA HOMED, IEPUO] BBIIIOJHEHHS INIAHUPYEMOTO MEPOTIPHSITUS ¥ OTBETCTBEHHEIX.
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3.5. KOHTpOJII: 3a "HCIOOJIHEHHEM TEKYLIEr0 M IICPCICKTHBHOIO IINIaHA pa6OTI>I alapara
YT0JIHOMOYEHHOTO OCYMIECTBIIAACT PYKOBOOUTEIIE allriapara.

3.6. Paccmorperme  VYIOJHOMOYEHHBIM  JONOJNHUTEIBHBIX  (BHEIUIAHOBBIX)  MEPONPHATHI
IIEPCIIEKTUBHOTIO IJIaHA OCYIIECTBIIETCS 10 €0 PEIICHHIO.

4. Ilopsimok moaroToBKM, 0opMIIEHHS, IPUHSITHS U UCIIOJIHEHUS
NPHKA30B, IOPY4YeHHil H MHBIX AKTOB B anmapare

4.1. YmonHoOMOYEHHBIH Ha OCHOBaHHMH M BO HcnoineHue Koucrurymwmu Poccuiickoit ®eneparmu,
(enepanbHBIX KOHCTHTYLMOHHBIX 3aKOHOB, (eNepalbHBIX 3aKOHOB, HOPMATHBHBIX IIPABOBBIX aKTOB
Ilpesunenra Poccuiickoli ®@enepamuu u IlpaButensctBa Poccmiickoit ®Denepanum, Ycrapa Camapckoit
obmacty, 3akoHOB CamapcKkoi 0671acTH, HOPMAaTUBHBIX [PAaBOBBIX akToB ['ybepraTopa Camapckoii 0671acTy U
IIpaButenscTBa Camapckoit o0nacTu:

- H3JaeT NIPHKa3bl, 00sA3aTeNbHBIE K UCIIOTHEHHUIO PA0OTHUKAMH arlapara;

- 3aKIIOYaeT JOTOBODHI (COINAILCHMS), HEOOXOMMMBIE I OOeCIeYeHHs CBOEH MEATENBHOCTH, a TaKKe
YTBEPKIAET TEXHUYECKUE 3aIaHuU K HUM;

- IPUHAMAET ¥ YTBEPKIAET HHBIE JOKYMEHTH! (00paIeHusl, IIansl, rpaQ UKy U APyroe);

- JaeT IOpYYeHHs COOTBETCTBYIOIINM pabOTHHKAM amiapaTa.

4.2. B dpopme mprKka3oB YIOTHOMOYEHHOTO H3JAIOTCS aKTHI [0 OINIEPATHBHBIM U TEKYIUM BOIIPOCAM.
IIprkassl YIIOTHOMOYEHHOTO IPUHHUMAIOTCS UM €IMHOIMYHO.

B dopme npukazoB YII0THOMOYEHHOTO IPHHUMAIOTCS PELICHHUS:

II0 KaIpOBLIM BOIIpOCaM;

10 IIPUMEHEHHIO ITOOIIPEHUHA U HATOXEHUIO TUCHUIUIHHAPHBIX B3bICKAHHIL;

II0 HMHBIM BOIIPOCAM, OTHECEHHBIM (elepaTpHbIM 3aKOHONATEILCTBOM M 3aKOHOATENHECTBOM
Camapckoit 001acTé K KOMIIETEHIIUH Y TOJIHOMOYEHHOTO.

B ciyuasx m mopsmake, IpemryCMOTPEHHBIX 3aKOHOMATeNbCTBOM Poccmiickoit ®enepamuu u (i)
3akoHoJaTenbcTBOM Camapckod 001acTH, YTIOJHOMOYEHEBIM 3aKIIOYaeT IOrOBOPHI  (COINAINEHHS) C
(emepanpHEIME OpraHaMH MCIIOJHHUTEIBHOM BIACTH, OpraHaMy HCIIOJHUTEILHOM BIACTH APYIHX CyOBEKTOB
Poccuiickoit ®enepanuu, OpraHaMM IOCYIapCTBEHHOM BIIACTH W MECTHOTO camoyrpasienus Camapckoi
001acTH, UHBIMH OpraHaMy U OPraHU3alHuIMH.

JlOKyMeHTEI YIIONTHOMOYEHHOI'0, yKa3aHHBIE B IyHKTe 4.1 Hacrosimero PernamMeHTa, yTBEP:KIArOTCS
UM IOJIKMCHIBAIOTCSA Y IOJTHOMOYEHHBIM HITH YIIOJHOMOYEHHEIM UM JIAI[OM.

4.3. TIpoeKTsl JOKyMEHTOB YIIOIHOMOYEHHOTO pa3pabaThlBalOTCs pabOTHHKAMM anmapara Ha
OCHOBaHHH IIOPYYEHHUH Y IIOJTHOMOYEHHOIO OO0 10 COOCTBEHHOM HHUIMATHUBE.

IIpoexTBl JOKyMEHTOB YIIOJHOMOYEHHOTO MOJDKHBI OBITH O(QOpPMIEHBI B COOTBETCTBHH C
TpeboBarusME VIHCTPYKIIUH 110 JeTOPON3BOIACTRY.

IIpoexTEl NOKYMEHTOB YIIOJHOMOYEHHOIO, MPEICTABIEHHBIE i1 HX IPUHATHS C COOIONCHHEM
TpeOOBaHWM, yCTAaHOBIEHHBIX HACTOSINMM PeriaMeHTOM, COIJIaCOBBIBAIOTCS IIyT€M  BH3HPOBAHHS
PYKOBOJHTENEM alapara, HEIOCPEICTBEHHBIM PYyKOBOJAHUTENIEM HCIOJHUTENSI W WHBIMH DPabOTHHKAMHU
anmapara ¥ pOpMHUpPYIOTCS B IPHEMHOH YIIOIHOMOYEHHOrO 10 BTOPHUKAM M YETBEPTaM UL PACCMOTPEHHMS HX
YIIOTHOMOYEHHBIM.

4.4. PazHornacus 1o NpoeKTaM JOKYMEHTOB YIIOJHOMOYEHHOTO PACCMATPHBAIOTCA MM C IIPHHSTHEM
OJHOTO U3 pEIIECHHH, TAaKUX KaK:

PaccMOTPETh C yYaCTHEM MCIIOIHHUTENEH IPOEKT JOKYMEHTa Y IOJTHOMOUYEHHOTO ¢ PA3HOTIACHIMHE;

BO3BPATHTh MPOCKT JOKYMEHTA YIIOJIHOMOYEHHOI'O OCHOBHOMY HCIOJMHHTENO (pa3spaboTuuky,
WHHUIHATOPY) C ONPENEIEHUEM IIOPSIIKA U CPOKOB YCTPAHEHUS Pa3sHOTIIACHI.

B ciyuae ecnu OpUIO IPUHSTO PEIICHUE O PACCMOTPEHHHU IIPOEKTOB JOKYMEHTOB YIIOJHOMOYEHHOTO C
Pa3HOIIACHSIMH, JAHHBIE IPOEKTHI COIJIACOBBIBAIOTCS ITyTEM BHU3UPOBAHUS PYKOBOAUTENEM Aammapara H
BBIHOCSATCS Ha PACCMOTPEHHE C NIPHIIOKEHHUEM ITPOTOKOJIa Pa3HOTJIACHIA.
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B cimydae ecnu OBUTO MPHHSATO pEIIEHHE O BO3BpALIEHHH IIPOEKTOB JOKYMEHTOB YIIOJHOMOYEHHOIO
OCHOBHEIM HCIIONHUTEISIM (paspaboTyMKaM, HHHIMATOpPaM), OCHOBHBIE HCIONHUTENH (pa3paboTduKy,
HHHUIAATOPEI) 00ECICUHBAIOT AATHHEHIIYI0 paboTy [0 YCTPAHEHHIO PAa3HOIIACHH M IIOBTOPHO IIPEICTABIISAIOT
COOTBETCTBYIOITHE IPOEKTHI JOKYMEHTOB HA PACCMOTPEHHE Y IOJTHOMOYEHHOTO.

Koopaunaruio paboTsl OCHOBHBIX HCIOJHUTENEH (pa3paOoTYMKOB, MHUIIMATOPOB) IO IIPEOMOJICHHUIO
Pa3HOTJIACHI OCYIIECTBIISIET PYKOBOIUTENb alliapara Y IOJHOMOYEHHOTO.

4.5. HpOGKTBI IIPUKa30B W HHBIX AKTOB yHOHHOMO‘—IeHHOTO, IIOATOTOBJICHHBIC H O(bOpMJ'IeHHBIe B
COOTBETCTBHH C TpC6OBaHI/I$IMI/I, YCTaHOBJICHHBIMHU HaCTOAIIUM pa3aciioM, MMOOITHUCHIBAKOTCA
YTOIHOMOYEHHBIM U BCTYIIarOT B CHJIy C MOMCHTA UX IIOAIIHUCAaHUA, €CJIM CAMHM aKTOM HE€ YCTAaHOBJICH WHOH
IMOPpAIOK BCTYIUICHHUS B CUITY.

ITopy4enus B anmaparte Y oJTHOMOY€HHOI0

4.6. VcnonHeHwe mOpy4YeHHUH YIOJIHOMOYEHHOIO OCYINECTBISETCS pPYKOBOIUTENEM amlapara,
HavYaJJbHUKAMU OTAEJOB, HHBIMH pabOTHHKAMHU amnmapara, KOTOPBIM agpecOBaHBl COOTBETCTBYIOIIKE
nopydeHus. OTBETCTBEHHOCTh 33 KaUEeCTBEHHOE W CBOCBPEMEHHOE HCIIONHEHHUE ITOPYyYEHHUH BO3jaraercs Ha
UCIIOJHUTEIIS Opy4eHus. VcrnonHuTeneM nopydeHus sSBiseTcs pabOTHHK ammapara Y IOJIHOMOYEHHOTO, Ybs
bamMuHs ykazaHa B TEKCTE€ MOPYYECHHUS. VICHONHEHWE MOpYYeHHs OCYLIECTBIIETCS C y4ETOM CTaThH 15
®enepanbHoro 3akoHa «O rocyIapcTBEHHON rpakaaHcKoi cinyxbe Poccuiickoit denepaium.

Ecnu nopydeHre JaHO HECKOJIBKAM pabOTHHKAM amnmapara Y OJTHOMOYEHHOIO TO PabOTHUK, haMuIus
KOTOPOI'0 yKa3aHa B TEKCTE IOPYYCHHUS [IEPBBIM, SBISETCS OCHOBHBIM HUCIIOJHUTENIEM TOPYUCHHSL.

OCHOBHO¥M WCIIOJIHUTENb IOPYYCHHS HECET IIEPCOHAIBPHYIO OTBETCTBEHHOCTh 32 KAUECTBEHHOE U
CBOEBPEMEHHOE €ro HCIONHeHWe. Bce npyrue pabOTHHKH, (aMUIMU KOTOPHIX YKa3aHBl B ITOPYYEHUH,
SIBIISTFOTCS COMCIIONTHUTEIISIME ITOPYICHUSI.

OCHOBHO¥ UCIIOJTHUTENH TOPYYCHHUS ONPEAEISIET CPOKHU IIPEICTABICHUS COUCIIONHUTEISIMI TOPYICHUST
IIPEJUIOKEHIH, MOPSIOK COTVIACOBAHMS M IMOJATOTOBKHM HWTOTOBOTO BapHaHTa WCIONHEHHS NopydeHus. [lpm
HEOOXOMUMOCTH HCIIONHEHUS TIOPYYCHUS B COKpAIIEHHBIE CPOKH OCHOBHON WCIIONHUTENh IOPYYCHUSI
OpraHu3yeT €ro HCIOJHEHHE B OIEPAaTHBHOM IOPSJAKE, ML Yero COIIACOBBIBAET IPEIUIOKEHUS
COHUCIIOJHUTENEH B paboueM IOopsiaKe.

4.7. JloBeneHue N0 CBEACHUS HCIOJHUTENEH CONEpXKaHWsS NMOPYUYEHUU, NaHHBIX YIIOJIHOMOYEHHBIM,
OpPraHU30BBIBACTCS PYKOBOOUTENIEM aIlllapaTa.

JloBenenwe 10 CBENEHUsS UCHOJNHUTENEH coepXaHUs IOpPY4YeHMM pyKOBOJUTENs almapara,
HAa4YaIbHUKOB OTHEJIIOB B Ipefenax MX KOMIIETEHIHH OCYIIECTBISIETCS PYKOBOAWTEISIMU HCIOJHUTENEH
HEIIOCPEICTBEHHO.

4.8. TlopyueHus, copepkamuecss B IPOTOKOJAX COBEIIAaHUH, MPOBOIUMEIX Y IIOJTHOMOYCHHBIM,
PYKOBOIMTENEM ammapara ¥ HadaJIbHUKAMH OTAENIOB, @ TaK JX€ B PE30JIIOIUAX II0 PACCMOTPEHHBIM HMU
BOIIpOCAM JOBOJSTCS 10 CBEJICHUS HCIIOJHUTENEH IyTeM O3HAKOMJICHHS UX C IIPOTOKOJIAMHU COBEIIAHHH HIIH
PE30IIIOIHIA, 0TOOpaXarOIIKUX (GaMUIUIO UCIIOJHUTEN, COIepPKaHIe TOPYUCHIS, ATy X IPUHSATHS U TOAIKUCH
JWna, JAIero nopydeHrue. O3HAKOMIIEHHE MOXET OBITh 00ECIeueHO IyTeM pa3MEIIeHHS NOKYMEHTOB B
OTKPBITOM JOCTYIIE 3JIEKTPOHHBIMH CPEICTBAMH.

4.9. B TekcTe NOpy4YeHHs, KaK IpPaBHIIO, YKa3bIBAETCS KOHKPETHBIN CPOK (KaJeHJapHas JaTa) €ro
UCHONHEHUsA. Ecmu CpoK HCIIONHEHWS IOPYYEHHs IPEBBINAET OJUH MECSAIl, TO B IOPYYECHUH MOTYT
YKa3bIBaThCs CPOKH MIPEICTABICHUS JOKIIAI0B O XO/I€ HUCIIOJHEHHS TOPyUSHUS.

B Tekcre mopydeHums MoryT OpiTh ykazaHus "Cpouno" wmm  "OmnepaTuBHO", KOTOpEIE
IIpeIyCMaTpUBAIOT COOTBETCTBEHHO HCIONHEHWE MOPYYCeHUsS B TEUYCHHE TpeX WIH JecsSTu paboumx IHeit
Ha4yuHas C JaThl IOCTYIICHUS TOPYUYEHUSI OCHOBHOMY HCITOJIHUTEIIO.

B ciydae ecnu cpok UCHIONHEHUS OPYUEHUS He yKa3aH, MOpyUeHHe TOIIEXKUT UCIIOIHEHHUIO B CPOK JI0
OJIHOTO MecsiIia (0 COOTBETCTBYIOIIETO YUCIIA CIAEAYIOMIETO MECsIIa, a €CIU B CIEIYIOIIEM MecsIle HET TaKOTro
YyHpclia, TO A0 IepBoro pabodero IHS CIEAYIOLIEr0 Mecslla) HauWHas C JaThl IOCTYIUICHUS OPYyYEHUS
OCHOBHOMY HCIIONHUTENO. ECny mocnenHuii 1eHb CpoKa UCIOMHEHUS IOPYyYEHUs IPUXOIUTCS Ha Hepabouuit



JICHb, OHO ITOJUTEXKUT MCIOJHEHHUIO B CIEIYIOMUH 3a HUM pabodnil 1EHb.

B cnyuae ecim mo OOBEKTHBHBIM MNpPUYMHAM WCIIONHEHHWE IOPYYEHUS B YCTAHOBJICHHBIA CPOK
HEBO3MOJKHO, OCHOBHO!M HCIIONIHUTENh NOPYYCHHS INPEICTABISICT HAa PACCMOTPEHUE MAABIIErO IOpydYeHHE
JOJDKHOCTHOTO JIMIIa MOTHBHPOBAHHOE IPEUIOKEHUE B (opMe CIyKeOHOH 3allUCKH O IPOIJIECHHU CpPOKa C
yKa3aHHeM IUIaHUPYEeMO TaThl HCIIOTHEHUS.

Takue mpemIoXeHUsT MPEACTABIAIOTCS HE MO3JHEe YeM B JECATHIHEBHBIM CPOK HAyWHAas C JaThl
IOCTYIUICHHS. IIOPYyYeHHS OCHOBHOMY HCHONHHUTENO. CpOKHM HCIIONHEHHS CpPOYHBIX U OIEPaTUBHBIX
TIOPYYEHHH HE IPOUIEBAIOTCS.

4.10. Pemenue o CHATHH MOPYYEHHS ¢ KOHTPOJISI UCIIOTHEHUS IPUHUMACTCS JIUIIOM, JaBIIMM JaHHOE
nopydesue. VicnomHuTenn nopy4eHuit THGOPMUAPYIOTCS O CHATHH IMOPYYEHUS ¢ KOHTPOJIS UCIIOTHEHHS.

4.11. KoHTponp XOJa HCIOTHEHHS U 3aBEpIICHUS HCIONHEHUS IIOPY4YeHHH YIIOJHOMOYEHHOIO
BO3JIaraeTcs II0 €ro yKa3aHWIO Ha OJHOIO U3 pabOTHUKOB anmapara. KOHTpoak X0a UCIIOHEHNS OPYICHUI
pabOTHHUKOB ammapara OCYIIEeCTBIISETCS UX HEMTOCPEACTBEHHBIME PYKOBOIUTEIISIMH.

5. Ilopsimok MCIIOB30BAHUS CPEICTB CBS3M U CJIyk0 nepenavyu naopManuu B anmapare.

5.1. Tlopsimox HCHONB30BaHUS CPEACTB CBSI3W M CIYyXO mnepemauyd wWHGOpPMAIUU B ammapare
yCTaHaBJIHUBACTCS OTAEBHBIM ITOJIOKEHHUEM O TIOPSIIKE TI0JIh30BAHHUS YCIYTaMH CBSI3H.

6. Ilopsimok paGotel ¢ o6pamenusimu rpa:kaan. Ilpuem rpazknan.

6.1. Ilo nopydeHusM VYTIOTHOMOYEHHOTO B ammapare pacCMAaTPUBAIOTCS WHAWBHIYaIbHBIE U
KOJUIEKTUBHEIE IIPEIUIOXKECHHUS, 3aBICHUS U Xalo0k! (nanee — oOpammenus) rpaxkaad Poccuiickoit @enepanumy,
HHOCTPAHHBIX IPaXKIaH M JIUI] 6e3 rpakNaHCTBa, HaXOo[IIuxcs Ha Tepputopuu Camapckoit obnactu (nanee —
3asBUTENIM) II0 BOIPOCAM peaIu3aliy, BOCCTAHOBICHHS M 3alllUTHl IpaB TpaKAaH, IOCTYMAlOIIAe B
IUCBMEHHOM (opMme, B (GOpMe 3JEeKTPOHHBIX JOKYMEHTOB WM B (JOpME YCTHOIO JIMYHOIO OOpAINEeHHs K
VYI0IHOMOYEHHOMY BO BpeMs IIpUeMa IpaXKiaH, a TakKe MaTepHallbl O MacCOBBIX WM IPyOBIX HapyIICHUSIX
opaB M CBOOOM TpaxkiaH JMOO CIydasX, UMEIOIUX 0co00e OOIIECTBEHHOE 3HAYEHHE WM CBS3aHHBIX C
HEOOXOIUMOCTBIO 3aIUTHl MHTEPECOB JIHI, HE CIOCOOHBIX CAMOCTOSITENIbHO HCIIOJIF30BaTh IIPaBOBEIC
CpEeACTBa 3aIlUTHL.

6.2. PaGota ¢ oOpalmeHusMy 3asBUTENIeN OCYIIECTBISETCS B COOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O mopsinke paccmoTpenus oOpamenuil rpaxnaH Poccuiickoit ®@emepaunuuy» u
3akoHoMm Camapckoit obmactu ot 24.11.2000 Ne 45-I'JT «O6 YHOTHOMOYEHHOM IIO MpaBaM dYelIOBEKa B
Camapckoii obmactu.

6.3. JIist paboThl ¢ OTAETBFHEIMU OOpPAIICHUSIME 3asBUTENEH MOXKET CO3MIaBaThcs pabodas rpyIa Il
IIPUBJIEKAThCS BHEINHHE 3KCIEpTHl. JlesTenpHOCTh paboueil Ipynmel W IpOIeAypa IPHUBIICYCHHS BHEIIHHX
9KCIEPTOB Ui paboThl C OTHAEIBHBIMU OOpAIleHUSIMH 3aSBHTENICH PEryIHpyeTcsl OTIACIBHBIMH aKTaMH
YOIHOMOYEHHOTO.

PaboTa ¢ nucbMeHHBIMU 00pameHusIMU
6.3. IIpuemM nmuCBMEHHBIX OOpalNeHUil 3asBUTENEH OCYIIECTBIACTCS C ITOMOINBIO CPEICTB IIOYTOBOM
cBsa2M o anpecy: 443020, r. Camapa, yn. Jlenunrpanckas, o. 75 Wid B XOJe MpHeMa TPaXkiaH Mo aapecy
443100, r. Camapa, yn. Maskosckoro, noMm 20, [TpuemHas rpakaan YIOJIHOMOYEHHOTO IT0 [IpaBaM YejI0BeKa B
Camapckoii 001acTy.

6.4. IluceMeHHble OOpamieHus, IOCTYNHBIIHE B aapec YIOJHOMOYEHHOrO, PErHCTPUPYIOTCS
paOOTHHMKOM ammapara, OTBETCTBEHHBIM 3a JENONPOM3BOACTBO, WH(GOpMAaNUs O HHX BBOJHUICS B
CIENHATU3UPOBAHHYIO HHOPMAIIMOHHYIO CUCTEMY.
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Ha mocrymuBimeM oOpalleHWH Ha JIMIIEBOM CTOpPOHE IEPBOTO JIUCTa B IIPABOM HIDKHEM YIIIy -
IPOCTABJIAETCS INTAMII YCTAHOBIIEHHOrO oOpasla ¢ yKa3aHWeM JaThl IIOCTYIUIEHHs OOpalleHHsd |
PETHCTPAI[IOHHOTO0 HOMEpA, COCTOSINEr0 W3 MOPSIKOBOrO HOMEpa Jela B CKBO3HOW HyMepallMH C Hadaia
KaJIeHIapHOro roja, OyKBEeHHOTO MHAEKca (mepBas OykBa (aMuIMK IpakIaHUHA, €CIIU KOJUIEKTHBHOE, TO
"Kon") 1 0603HaYeHHS rojia mocTyIuieHus oopamenus (Hanpumep, 231/1 -16 umu 200/ Ko -15).

B crenmanu3upoBaHHYIO HH)OPMAMOHHYIO CHCTEMY IIPU PETUCTPAIIMU 3aHOCSTCS CBEICHUS:

aHKETHBIE JaHHBIE 3asBUTENS, HAlpaBUBIIEro oOparneHue (paMuiavs, UMS U OTYECTBO; aapec MecTa
’KUTENIECTBA; KOHTAKTHBIN TelIe(oH; CONNANBHEIHN CTaTyC);

naHHBle 00 oOpamieHWH (HampaBisieTCsl BIIEPBEIE WM IOBTOPHO, NpPEeaMeT OOpalleHWs WM HUX
COBOKYTIHOCTb).

6.5. 3apeructpupoBaHHblE OOpalleHusI B TOT € JCHb HANPaBILIIOTCS PYKOBOIUTENIO amIapara N
JUIy, €r0 3aMEHSIOIEMY, JJII HM3Y4YEHHS U IOATOTOBKHU IIPOEKTOB PE3OJIOLMM, B KOTOPBIX YKa3bIBAIOTCS
paboTHUKY ammapara, OTBETCTBEHHEIE 3a paboTy ¢ KOHKPETHBIMU OOpallleHUSMHU (ajiee — UCIOTHUTENHN) U
nopy4eHus no odOpamenuro. OOpalieHus ¢ IpOoeKTaMu PE30JIONUMA TOTOBATCS B TEUEHHH OJHOTO pabodero
IHS, C MOMEHTa IIOJIy4YEeHHs 3aperucTpupoBaHHOro oOpameHus, ©U (HOpMHUPYIOTCS B IPUEMHOH
YIIOTHOMOYEHHOTO IO BTOPHHMKAM M YeTBEpraM MAJis pacCMOTPEHHS UX YTIOJHOMOYEHHBIM. B TOT XK€ JEHb
HaIpPaBISIOTCS Y IOJIHOMOYEHHOMY ISl M3yUYCHUSI 1 BU3UPOBAHHSL.

Caenenus 0 MOpy4YeHUH Y IIOJHOMOYEHHOIO 10 paboTe ¢ KOHKPETHBIM OOpallleHueM MIepeNaroTcs s
ydera B HHQOPMAIMOHHOM cHcTeMe paOOTHHKY, OTBETCTBEHHOMY 3a JEJIOIPOHM3BOJCTBO, IIOCIIE YETO
oOpaleHre HallPaBISETCs UCIIOTHUTEITIO.

PaboTHuk ammapara, mnomy4uB oOOpallleHWe TpaXIaHWHA W COOTBETCTBYIOINEE IIOPYYCHUE
YIOTHOMOYEHHOr0, HCIOJHSET IOpyYeHHe YIIOJMHOMOYEHHOIO, a TakKXe IPOBOJAHWT IIPaBOBOM aHAIU3
U3NIOKEHHBIX O00pameHus OOCTOSTENBCTB, BHOCHUT IIPENJIOXEHHE O IOArOTOBKE II0 OOpalleHHIO
JOTIOJTHUTENBHBIX IHCEM YIOJIHOMOYEHHOr0, B TOM UYHCIE O IIepeHalpaBIeHUd OOpalleHus II0
IIOJIBEJIOMCTBEHHOCTH WJIM O IIOATOTOBKE HEOOXOIMMBIX IOKYMEHTOB. Ilpu HEOOXOOUMOCTH WM IIO
MIOPYYEHUI0 YIIOTHOMOYEHHOI'0, PYKOBOAUTENS allapaTa WM HadallbHUKa OTJAeNIa TOTOBUTCS CITy>keOHas
3ammcka O JalIbHEHINNX IMepCHeKTUBaX pacCMOTpPEHUs oOpalleHus U €ro HCIOJIb30BaHUS B AESITEIHFHOCTH
Y10THOMOYEHHOTO (IIpH MOATOTOBKE €KErOJHOTO UM CIENMATBFHOrO JOKIAA0B, A IPOBEACHUS aHaIi3a 110
M3TIOKEHHBIM CUTyallUsIM U Tak Jajee).

IIpoBepka 0OCTOSTENLCTB, HU3JIOKEHHBIX B OOpalleHWM, IIPOBOAUTCA IO JOKyMeHTam. llpu
HE0OXOIMMOCTH OpraHU3yeTCs BBIE3JHAs POBEPKA 0OCTOSTEIHCTB, H3JI0KEHHBIX B 00paIeHHH.

6.6. IlonroToBneHHBIE HCIOIHUTENEM II0 OOpAIEHHMIO IHCbMa B JTOT K€ JIEHb HAIPABIISIOTCS €T0
HEIIOCPEACTBEHHOMY PYKOBOIMTENIO Uil BuaupoBaHus. [locie Bu3mpoBaHUS muceM OHU (OPMHUPYIOTCS B
IIpHEMHOHN YTIOJTHOMOYEHHOT'O II0 BTOPHUKAM U YeTBEpraM JUIS PACCMOTPEHHUS UX Y TOJTHOMOYCHHBIM.

[lognucanHple YIOTHOMOYEHHBIM IHChMa HANpaBISIOTCA paOOTHUKY, OTBETCTBEHHOMY 3a
JIEOIIPOU3BOCTBO, A UX UCXOIAIISH perucTpalyy U AajbHeime oTIpaBKyu CpeICTBAMU IIOYTOBOH CBS3U
HJTH HApOYHBIM.

OTnpaBka HCXOMSIIHAX ITHCEM CPEICTBAMH 3JIEKTPOHHOM ITOYTHI OCYINECTBIISETCS HCIIOIHUTEIEM
IIACbMa IIOCIE€ €ro pErucTpaldyd B HHMOPMAIIMOHHOM CHCTEME B COOTBETCTBHU C MHCTpyKnued 1o
JeONPOU3BOACTBY B almapare Y IOJIHOMOYEHHOrO 110 ITpaBaM 4YenoBeka B Camapckoit 00iacT.

Perucrpanus uexondmux muceM OCYIIECTBISIETCS B HHPOPMAIIMOHHOM cucTeMe U B OJIaHKE IMHCEMA C
yKa3aHHEM JaT IOANKCAHWS W PETHCTPAIMOHHBIX HOMEpOB (MOPSIKOBBIM HOMEp IO €OWHON HyMepalu# ¢
Havasa KaJeHIapHOro roja).

Bropo#i 3K3eMIUIIp MUChMa C HCXOIIIIUMH PEKBH3WTaMH IIPHJIaraeTcs K MarepuaiaM oOpaleHus,
KOTOPBIE BO3BPAIAIOTCS HCIIOIHUTEIIO [ NalbHeN el paboTel 100 XpaHATCS B TEKYIIEM apXHUBe.

6.7. VcionHuTeNb MOCTE MOANMCAHUS M OTIPABKH ITHCEM, MPEIIOJararoNux IOCTYIUIEHHE OTBETa,
KOHTPOJIMPYET IOJIY4YCHHE OTBETa YIOITHOMOYEHHBIM. [Ipm HeoOXOAMMOCTH HCIIONHUTENb OyOIUpYeT
OTIIPaBKY IHCEM CpelCcTBaMU (aKCUMHUIBHON CBSA3U MK SJICKTPOHHOM MOYTHIL.

IIpr mpeBplIIeHMM CPOKOB OTBETA HAa MUCHMO YIOJHOMOYEHHOIO, a TaKXe B CIy4ae IIOTy4eHUs
OTBETa, M3 TEKCTa KOTOPOTrO HEBO3MOXHO ONPENENUTh JIOCTOBEPHOCTH OOCTOSTEIBCTB, H3JIOXKEHHBIX B
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~ obpaiieHud, WCIOJHUTENs TOTOBUT IPOEKT IOBTOPHOrO IIMCBMa, KOTOPBI BMECTE C MaTepuaiaMu
COOTBETCTBYIOIIEr0 OOpAINeHMs HUCIOMHHUTEIEM HAlpaBIleTCsS €ro HEIOCPEICTBEHHOMY PYKOBOAUTENIO IS
Bu3npoBaHus. llocie BU3MPOBaHUS NHCEM OHHM HANPABILIIOTCS HA IOANUCH YIIOJHOMOYEHHOMY H, IIPH
HEOOXOUMOCTH, COIPOBOXIAIOTCS CIyXKeOHOW 3amucKoid 00 aIbTepHATHBHBIX Mepax IIPOBEPKH
0OCTOSTENBCTB, U3JI0KEHHBIX B OOpallleHNH, WA IIPUHATUN MEP B CBSI3U C HEHAJIEXKAIMM PacCMOTPEHHUEM
nUChbMa YTIOJHOMOYEHHOTO.

IlognucanHele YIIOTHOMOYEHHBIM IIHChMa HANpaBISIOTCS PabOTHHKY, OTBETCTBEHHOMY 3a
JEJIONIPOU3BOACTBO, IJIL €r0 HCXONSIIeH perucTpalud W AaTbHEUINed OTMpaBKH aapecary CpeiACcTBaMu
IIOYTOBOM CBS3H, NIEKTPOHHOU TOYTHI HUTH HAPOUHBIM.

BTopo#l 5K3eMILIIp MOBTOPHOIO MHCHMa C HCXOMSINIAME PEKBH3UTAMH IIPHJIATACTCS K MaTephaiam
oOpalnenus, KOTOpble BO3BPAILIAIOTCS HCIIOMHHUTETIO UL JaibHe#ed paboTsl MO0 XPaHATCS B TEKYIIEM
apxuBe.

6.8. B ciy4ae mnpuHATHS YIOJHOMOYEHHBIM pEIIEHHS O TMPOBEACHUH BHIE3IHON IPOBEPKH
OOCTOATENBCTB, H3JIOXKEHHBIX B OOpAICHWM, KCIONHUTENs paspabaThiBaeT IUIaH TAaKOW IIPOBEPKH C
OTPaXCHUEM B HEM:

- IpeaMeTa MPOBEPKH;

- BpPEMEHH U MeCTa IIPOBEIEHHS IIPOBEPKH;

- KpyTa Y4acTBYIOIIUX B MPOBEPKE JIUIL;

- TEXHHYECKUX CPEICTB, HEOOXOAUMBIX JUIS IIPOBEACHHS ITPOBEPKH.

IInan npoBepkM IMpPEACTaBNSETCS M COIVIACOBAHUS W IPHUHATHS MEpP II0 €ro 00eCHeuyeHHIo
HEIIOCPEICTBEHHOMY PYKOBOJMTEIIO HCITOHUTEIS.

I1o uToram poBEEHHON BBIE3NHOMN NPOBEPKH UCTIOTHHTENb TOTOBUT CIIYXKEOHYIO 3aIlMCKY, OTpaXkas B
HEW CTENEHbL JOCTOBEPHOCTH OOCTOSATENBCTB, M3JIOXKEHHBIX B OOpAaIleHHH ¥ WHBIE BHOBH OTKPBIBIIHECS
00CTOSATENbCTBA, HMEIOIIHE OTHOIIEHHE K 0OPAIIEHHIO.

6.9. Ilo uroraMm IpPOBEPKH OOCTOSTEIBCTB, M3JIOXECHHBIX B OOpAallleHMH, HX IIPaBOBOTO AHAJIN3A,
UCIIOJIHUTENb, BMECTE C OTBETOM 3asBHTENIO, TOTOBUT IPEMTIONKEHUSI O peaU3allii, BOCCTAHOBJIECHHH WK
3alllUTe IIpaB 3asBUTEN B IpeAeiaX KOMIIETEHIIMH Y IOJIHOMOYEHHOIO B CPOK, HE IPEBBIMAIONINIA 25 AHEH ¢
MOMEHTA PErUcTpanuu oOpaIieHus.

CoOTBETCTBYIOIME INPOEKTHI IIHMCEM B aJpPEeC OpPraHOB TOCYIApCTBEHHOM BIACTH H MECTHOIO
CaMOYIPABIICHHs UCIIOJIHUTEIEM HAIPaBIIOTCS €0 HEIOCPEACTBEHHOMY PYKOBOIMTEINIO IS BH3UPOBAHHS,
BMECTE C MaTepHalaMi COOTBETCTBYIOILETO OOpaIeHUs 3aIBUTEISI U, IIPH HEOOXOIMMOCTH, COMPOBOXKIAFOTCS
CITy>K€OHOH 3aIHCKON C MOSICHEHUSIMH OTHOCHTENBHO Ipe/IaraeMbIX pPeKOMEHJanui YII0IHOMOYEHHOI0, €ro
3aKOHOJATENbHBIX HHUIMATUB U IPEJIOKEHHH, MEp 110 IPaBOBOMY IIPOCBEINEHHUIO IPasKIaH.

ITocne BU3MpOBaHUS MUCEM OHU HAIPaBIISIOTCS Ha MOIIUCH Y IOJHOMOYEHHOMY.

Iloqnmucannele  YIOJTHOMOYEHHBIM IIMCbMa HANPABIIOTCS pabOTHUKY, OTBETCTBEHHOMY 34
JEIONPOU3BOACTBO, [UIA €ro0 HCXOIAINEH perucTpalyy ¥ JajdbHEHIneidl OTIpaBKH axpecary CpeiacTBaMu
IIOYTOBOH CBSA3H, 3JIEKTPOHHOHN IIOYTHI FJTH HAPOYHBIM.

B ciaygae Heo6XxoauMocTu HOPabOTKH IHceM YIOJHOMOYEHHOTO CPOK HMX MOATOTOBKH MOXKET OBITH
IpOAJIEH Y IOJHOMOYCHHBIM, HO He 60Jiee yeM Ha 2 JHS.

PabGoTa c oOpameHusiMu B ¢popMe 3JIeKTPOHHBIX J0KYMEHTOB

6.10. Tlpuem oOpamenuii 3asBuTENed B (GOpME 3IEKTPOHHBIX JOKYMEHTOB OCYIIECTBIIETCA Yepe3
BJIEKTPOHHYIO MOYTy YmonHomoyeHHoro: Ombudsman.Samara@yandex.ru, wmm ¢opmy oOpalieHui,
Pa3MeEIIEHHYIO Ha 0OHIUAIBHOM caiiTe YIOJIHOMOYEHHOTrO 10 aapecy: http://www.ombudsman63.ru.

B cmyuae, ecim B oOpameHus B (opMe 3IEKTPOHHOIO IOKYMEHTA 3asfBHTENb YKAa3hIBAET CBOH
(amMuIo, M, 0TYECTBO (TIOCIEIHEE - P HAIUYNK), aApeC SIEKTPOHHON HOYTEL, €CIM OTBET JOJDKEH OBITH
HarpasiieH B GOpMe 3JIEKTPOHHOrO JOKYMEHTA, U IIOYTOBBIMA aJpec, eCIIU OTBET JOJDKEH OBITH HAIpPaBIeH B
IHMCbMEHHOM (opMme, paboTa IO TaHHOMY OOpAINEHHUIO OCYINECTBISETCS B COOTBETCTBHM C IyHKTaMH 6.4 —
6.11 nacrosmero Pernmamenra.

Pabora ¢ ycrHbIME 00pameHnsaMu



6.11. Jlng npuemMa yCTHBIX oOOpamieHuil 3asBUTENEd OpPraHM3yIOTCS IPHEMBI TpaXKAaH
YOTHOMOYEHHBIM.

IIpuem rpaxaan Y moJIHOMOYEHHBIM IpoBoauTces o anpecy 443100 r. Camapa, yi1. MasgkoBckoro, oM
20, ITpueMuas rpaxxaan Y IIOJIHOMOYEHHOTO IO paBaM deoBeka B Camapckoi 001acTy.

[priem rpaxkmad Y IOJTHOMOYEHHBIM [IPOM3BOIUTCS OIMH pa3 B HENENIO B IIEPHOJ, yCTaHABIMBACMBIN
OTHENBHBIM IIPHUKAa30M YTOJHOMOYEHHOrO, C IpHBICYeHHEM pabOTHHKOB ammapara M OKa3aHud
KOHCYJIbTaTHBHOM M METOJMYECKOM IIOMOIITH 3asiBUTEISIM B XOZ€ IIPUEMA.

6.12. Ilo wmHUnOWaTHBE YTOJIHOMOYEHHOIO MOXET IIPOBONUTHCS BBIE3NHOM IIPHEM TIpaXIaH B
MYHHUIMIIATEHBIX 00pazoBaHusx Camapckoii obmactu. IlonroToska u opraHm3alys TaKoro IpHeMa IpaXkaaH
OCYIIECTBIISIETCSI II0 IIOPYYEHHIO YIIOJTHOMOYEHHOTO HAYAJIBHUKOM OTAElNa II0 OpraHu3allMOHHOMY,
AHATUTHYECKOMY M IPaBOBOMY OOCCIIEUEHHIO alapara Wil JIHUIOM, €r0 3aMEHSIOMINM.

Take MO HMHUIMATHBE YIOJHOMOYEHHOIO MOJXET IIPOBOJUTBECS BBIE3NHON IIPHEM TIpaXIaH B
HCIPABUTEIBHBIX YUPEXKICHUSIX, PacloNOXKeHHBIX Ha Tteppuropuu Camapckoit oOmactu. [logroroska u
OpraHu3alysl TaKOro IpUeMa TPaXTaH OCYIIECTBIIETCS IO MOPYUCHHIO YIIOJHOMOYEHHOTO PabOTHHKOM
ammapaTa, OTBETCTBEHHBIM 3a JAHHOE HAIpaBJIE€HHE NEATEIbHOCTH, WM MHBIM paOOTHHKOM almapara Ha
OCHOBAHHMU OTAEIBHOIO NOPYYEHHUs Y IOTHOMOYEHHOTO.

6.13. Ilpuem rpaxnad YIOJIHOMOYEHHBIM IIPOM3BOAUTCA IO NPENBAPUTEIBHOM 3allUCH U B IOPSIKE
oO1elt ogepeny.

IlpenBapuTenbHas 3aluCh Ha INPHEM TIpakJaH YIIOJHOMOYEHHBIM OCYIIECTBIIIETCS pPabOTHHKOM
ammapara, IPOBOISIIIAM IIPUEM TpaXKJaH, COTJIACHO YTBEPXKACHHOMY rpaduky. PopMupOBaHHE CIIHCKa
TpaXHaH Ha IpHEM K YIOJTHOMOYEHHOMY IIPOM3BOJHUTCS COTPYIHHKOM OTHENA IO OpraHU3allMOHHOMY,
aHAJTWTHYECKOMY K IpaBOBOMYy oOecrmedyeHuro anmapara. CHHCOK 3asBUTENEd Ha IIpHEM TpaxiaH
VomHOMOUYCHHBIM QOpMEpYETCs He MO3qHee 4eM 3a 5 nuedt no martsl npuema. ChopMUpPOBaHHBEIA CIIHCOK
3asBUTENIeH Ha IPUEM IpaXkIaH Y IIOJHOMOYCHHBIM B 3TOT )K€ JEHb IIepefaeTcsl pyKOBOAUTEIIO annapaTa Uil
ompeneneHus pabOTHUKOB ammapara, IPUCYTCTBYIOIIUX Ha IIpreMe Y IOJIHOMOYEHHOT0, & TAKXXe ONPENEIEHU
NEPEYHs IPUTTIAIIAEMBIX OPraHOB, YUPEXACHUH, OpraHu3aluil Uil UX JOJDKHOCTHBIX JIMII.

[lpu  dopMupoBaHMM cCHOHUCKa 3asdBUTENEH Ha INpHeM TIpaXxnaH YIOJHOMOYEHHBIM B
CIICIAIM3UPOBAHHON HHGOPMAIMOHHOH cucTeMe odopMisieTcs KapTodka, rae (PUKCHPYIOTCS aHKETHBIE
TaHHbIe 3asBUTENS ((paMUIIUS, UMS, OTYECTBO; FOJ POXKICHHU; MECTO JXUTEIbCTBA; KOHTAKTHBINA TenedoH Win
HHO# crtoco0 CBsI3K) U IpeaMeT 0OpalieHusl.

[Tpu GOpMUPOBAHMH CIIMCKA 3asBUTEIIEH Ha IPUEM IPaXIaH Y IOJHOMOYEHHBIM YUUTHIBAIOTCS 3aIIUCU
Ha IIpHEM, IIPOU3BEACHHBIE 10 MOPYYCHUIO YIIOJTHOMOYEHHOrO, B OTHOLICHUH 3asBUTENEH, YbH 0OpaIneHus
TpeOYIOT OYHOTO OOIIEHUS IS YTOYHEHHS OOCTOSTENBCTB IO WX OOpAINEeHUSIM WM COBMECTHOU BBIPaOOTKH
PEKOMEHaIuii 10 peai3allii, BOCCTAHOBJICHUIO U 3aIIUTE UX IIPaB.

[Tocne ompeneneHus pyKOBOAWTENEM ammapara pabOTHHKOB almnapara, IPUCYTCTBYIOIIUX Ha IIpUeMe
VIONMHOMOYEHHOr0, @ TaKXKe OIPENCICHUS MEpedHsl MpUIiallaeMbIX OPraHOB, YUPEXKICHUH, OpraHU3alui
WA UX JOJDKHOCTHBIX JIMI, COTPYOHHUKOM OTZENa II0 OPraHHU3alIOHHOMY, aHIUTHYECKOMY U IIPaBOBOMY
o0ecIleueHHIO ammapara B 3TOT XK€ JeHb HMH()OPMHpYeT COOTBETCTBYIOIIMX DPaOOTHHMKOB ammapara o0 HX
yYacTHH B IpHeMe YIOJHOMOYEHHOIO U TOTOBUT IIpUIJIAIIEHUS Ha IpHEM YIIOJIHOMOYEHHOIO B OpraHBI,
YUpeXIEHUS, OpraHU3aIMy WK UX JOJDKHOCTHBIM JunaM. [Ipurnamenuns Ha npueM YIIOJTHOMOYEHHOTO MOTYT
OBITH IIOQNHCAHB PYKOBONUTENEM ammnapara MJIM HAYaIbHUKOM OTA€Na II0 OpraHU3allMOHHOMY,
AHATUTHYECKOMY ¥ IIpaBOBOMY OOECI€UeHHMIO anmapara. [lpurnamenus, B [€Hb WX IOJNMCAaHUSI U
pETUCTpaluy, HaIPaBISIOTCS COTPYIHUKOM OTIENA [0 OPraHHU3AMOHHOMY, aHAIUTUYECKOMY U IIPaBOBOMY
o0ecIIeueHUIO anmapaTa aapecaTaM JIEKTPOHHBIMU CPEICTBAMHU CBSI3H.

B cmygae ecnm BO BpeMs IpueMa 3asMBHTENS pEIICHHE IIOCTABICHHBIX BOIPOCOB HEBO3MOJXKHO,
o opMIILeTCS €r0 MUCEMEHHOE o0panieHue, paboTa ¢ KOTOPEIM IIPOU3BOJUTCS B 0COOOM IIOPSIIKE.

B cnygae ecnu mocTaBneHHbIE MPaXXIAHUHOM BO BpeMS IIpHeMa BOIIPOCHI HE BXOISIT B KOMIIETEHIIUIO
YIOTHOMOYEHHOTO, €My pa3bsICHSIETCS MOPSIOK oOpaleHust B COOTBETCTBYIOIIE OpraHbl TOCYIapCTBEHHON
BJIACTH U MECTHOTO CaMOYTIPABJICHIS.

WMudopmanus o0 MecTe M BpPEeMEHHM IpUeMa TpaxJaH YTIOJIHOMOYEHHBIM pa3MEINacTcs Ha caiTe
YIOTHOMOYEHHOTO U, B Cllyyae HeOOXOIUMOCTH, Ha MHBIX HH(OPMaITHOHHBIX pecypcax.



Pa6oTa ¢ nucbMeHHBIMH 00pameHUIMH NOJYYeHHBIMH Y IIOJTHOMOYEHHBIM Ha MpHeMe IPaskIaH

6.14. IlucemenHOe oOpalleHHe M NPIJIOKEHHBIE K HEMY MaTEepHallbl, MOJYyYCHHBIE B XOJI€ IpueMa
rpaxxaaH YIIOJIHOMOYEHHBIM, PETHCTPUPYETCS B TeUYeHHe OmHOro paboduero AHS pabOTHHKOM armapara,
OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO. [lepenady nuceMeHHOro oOpalieHust Ha peruCTPaIldio OCYIIEeCTBIIET
paboOTHUK amnmapaTa IIPUCYTCTBYIOIINI Ha IIpHeMe IpakaaH YIIOJHOMOYEHHBIM, KOTOPOMY IOpydeHa paborta
110 0OpaleHuIo.

B Tedenne ogHOro pabouero qHS ¢ MOMEHTa PETHCTPAIMH MIUCBMEHHOrO OOpaIeH s, OIy4EHHOro Ha
IIpHeMe, COTPYIHHK alapara, OTBETCTBEHHBIH 3a OpraHu3alMio IIpueMa TIpaxnaH YIOJHOMOYEHHBIM,
IIOArOTABIMBAET B IUCHMEHHOM BHJIE IIOPYYEHHs Y IIOJTHOMOYEHHOTO, JaHHEIE BXOIe IpreMa rpaxaas. [locme
9ero, B 3TOT XK€ J€Hb, OOPMIICHHbIE B IIICBMEHHOM BHJE IOPYUYEHHs YIIOJHOMOYEHHOTO, JAHHEIE BXOJE
ImpreMa TpaXkKIaH, MPUKPEIISIOTCS K COOTBETCTBEHHOMY IHCBMEHHOMY OOpAaIleHHIO W HANpaBIIIOTCS Ha
IIOANUCH YTIOTHOMOYEHHOMY.

B Teuenwe cemu paboumx mHEH cO IHSA IOANMCAHUS YIOITHOMOYEHHBIM MHCHMEHHBIX MODYYEHHH,
JMaHHBIX B XOJ€ INpHEMa TIpakiaH, MCIOJHUTENDb BBHIIONHAET NaHHBIE YIIOJTHOMOYEHHBIM IOpyYeHHsI. B
CIIy4asX, OPENEIECHHEIX Y IOIHOMOYEHHBIM, YKa3aHHbIM CPOK MOXKET ObITh COKPAIICH HJIH IIPOJIEH.

KonTpone, 3a ucmoiHeHHeM NHUCHMEHHBIX NOpY4YeHHH YIIOJHOMOYEHHOrO, NaHHBIX B XOJ€ NpHeMa
IpaklaH, ¥ COOJIOAECHHEM YCTAHOBIICHHBIX CPOKOB OCYIIECTBIIET COTPYIHMK aliiapara OTBETCTBEHHEIA 3a
IEJIOPOM3BOACTBO. B ciaydae ycTaHOBIEHMS (aKTOB HApyIIEHHs HCIOTHUTENBCKON TUCIUILIMHEI IT0 paboTe ¢
obpamieHHsAMH, IONYy4eHHBIMH Ha IIpHEMe TpaXKOaH, COTPYOHWMK amlapara, OTBETCTBEHHBIA 3a
JENIOIIPOU3BOACTBO, HHQOPMHUPYET 00 3TOM PYKOBOAMTEIIS alllapara.

IIpuem rpa:xnan padoTHHKaAMH annapara
6.15. IlpueM rpaxkmaH paGOTHHKaMH ammapara oOecledYWBaeTCs OTHEIOM M0 OPraHW3alHOHHOMY,
AQHATMTHYECKOMY U IIPAaBOBOMY OOECIIEUEHHIO anmapara, IIPOBOIUTCS 110 HoHenensuukam ¢ 14.00 o 18.00, mo
BTOpHHKaM ¥ yeTBepram - ¢ 9.00 go 18.00, mo naraunam — ¢ 9.00 mo 17.00 ¢ mepepsBoM Ha 06ex ¢ 13.00 no
13.48 B cmenuanbHO O0GOPYNOBaHHOM MJI 3THUX LeNneid momerneHud mo ampecy: 443100, r. Camapa, yi.
Masikosckoro, nom 20, Ilpremnas rpaxnaH YIIOJIHOMOYEHHOTO 10 paBaM 4eoBeka B CaMapcKoit 0671acTy.

6.16. Ilpmem rpaxngaH pabOTHHKaMH ammapara OCYIIECTBISETCS IO TpadHKy, yTBEPKIAEMOMY
pyKoBoIMTEJIEM ammapara. B cilydae HEBO3MOXHOCTH OCYIIECTBICHHS pPaOOTHHKOM almapara IpueMa
rpaxJaH, B rpadyK IIpHeMa [0 MPeUIOKEHUIO HadalbHUKA OT/eNa [0 OPraHu3alliOHHOMY, aHATUTHIECKOMY
U IIPaBOBOMY OOECIIEYEHHUIO alllapara BHOCATCS U3MEHEHHS.

6.17. B xone npuemMa rpaxaaH pabOTHHK armapara 00sg3aH:

- OCYIIECTBILITE IIPUEM I'PaXK[aH, B TOM 4HCIE IO TenedoHy, ¢ IpeaBapuTeNbHEIM 0QOPMIICHHEM Ha
3aiBUTENS KapTOYKH B CIELUAIM3APOBAHHON HMHPOPMAIMOHHOU CHCTEME, B KOTOPYIO BHOCSATCS aHKETHEIE
JaHHble 3agBuTend (QaMHINS, UMS H OTYECTBO, IO DPOXKICHHS, alpec MECTa >KUTEIbCTBA;, KOHTAKTHBIH
Tene(OH; COUMaNbHBIA CTaTyC), OOCTOATENBCTBA, MMOCIYKHBIIME IIOBOAOM s oOpameHus (TOArOTOBKA
obpamenus YII0IHOMOYEHHOMY, TOTPEOHOCTE B KOHCYITAI[MOHHON [IOMOIIIH, PELIEHHE HHBIX BOIPOCOB);

- OTBE€YaTh Ha Tele(OHHBIE 3BOHKH, IIOCTYHAIOIIME HA «TOPAUYIO JHMHHIO», BHE 3aBHCHMOCTH OT
HAJINYMs WIKA OTCYTCTBHS HA MIPHEME TPakIaHIHAa;

- OCYIIECTBJIATH NPEABAPUTENBHYIO 3alUCh HA MPHEM rpa)kaaH YIIOJHOMOYEHHBIM C BHECEHHEM B
COOTBETCTBYIOIIYIO TaOJIHIly 3alIMCH aHKETHBIX JAHHBIX 3asIBUTEIS (HaMUIKs, UM, OTIECTBO; O POKICHHS;
MECTO JKMTEIbCTBA; KOHTAKTHHIA Tele(OH HIM HHOH CIOCOO CBS3M), & TakkKe ¢ MOAPOOHBIM ONMMCAHHEM
IpenMeTa oOparneHus.

Csenenus, MONy9eHHBIE y 3asABUTENA, BHOCITCS B HHODOPMAIMOHHYIO CHCTEMY C yKa3aHHEM
pe3yIbTaToOB COOECENOBAHNS C 3asBUTENEM (IPUHATO [IECEMEHHOE 00pallleHue, NaHbl Pa3bICHEHNS).

PaboTa ¢ NMCHMEHHBIME OOpAINEHHAMH 3asBUTENCH, IPUHATEIMA Pa0OTHUKAMHU aIlapaTa B IIEPHOL
IIPOBEICHHS MIPHUEMA, OCYILECTBIAETCS B COOTBETCTBUY ¢ MyHKTaMu 6.4 — 6.11 macTtosmero PernamenTa.

B ciy4ae ecnu nocTaBlIe€HHBIE TPKIAHIMHOM BO BpeMst IIPUEMA BOIPOCH! HE BXOAAT B KOMIIETEHIHIO
VYII0THOMOYEHHOTO, EMY Pa3bACHIETCS MOPSANOK OOpAaIleHHs B COOTBETCTBYIOLIME OPraHbl OCYAApCTBEHHOM
BJIACTH ¥ MECTHOTO CAMOYIIPABJICHUS.
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7. Opransl, 06pa3yemMble npu YI0THOMOYEHHOM

7.1. Tlpu YIONHOMOYEHHOM B COOTBETCTBHH C €rO pEIICHHAMH CO3MAIOTCH OBINECTBEHHEH W
OKCIIEPTHBIA COBETHI II0 BOLIPOCAM TIpaB M CBOGOJ YeioBeKa, KoMUCCHS 110 YPETryIHPOBAaHUIO COIHAILHEIX
CIIOpOB, U MHBIC KOHCYJIBTATHBHEIE ¥ COBEIIATEIbHBIE OPraHbL.

Kpome TOoro ¢ mempto oxazaHms conmeicTBHS YIONHOMOYEHHOMY B IESTENLHOCTH IO 3allluTe,
COOMIOLCHUIO M BOCCTAHOBICHHIO IpaB TPaXIaH B paiioHax, roponax Camapckoif ob6macté mpu
YIOJTHOMOYEHHOM MOXKET GBITH CO3/[aH HHCTHTYT OGIIECTBEHHBIX TOMOLIHIKOB.

QopMUpOBAHUE, CTIPYKTYpa, DPEOPTAHM3ANHS ¥ JIMKBHIAINS, NOPSANOK HX JEATENBHOCTH, KPYT
PCIIaeMBIX BONPOCOB OPraHOB, 00pasyeMbIX IPH YIIOJIHOMOYEHHOM, YCTAHABIHBAIOTCS COOTBETCTBYIOIIHMHU
IIOJIOXKEHUSIMHA U pPerilaMeHTaMH.

OpraHusanys JesTeTsHOCTH OPraHoB 06pasyeMBIX YIIOTHOMOYEHHEBIM, 3a HCKIodeHreM KoMuccHm
O YpCTYJIMPOBAHHMIO  COLMANBHBIX  CIIOPOB, OCYIIECTBISETCS OTAENOM 10  OPTaHM3AlHOHHOMY,
QHAMMTHIECKOMY M MPABOBOMY OOECIICYEHHMIO aNmapaTa C IPHUBIEYEHHEM HHBIX PaGOTHHKOB anmapara IIo
HaIPaBJIECHUSM JIEATEILHOCTH.

8. VYuacrtue YnosnomoueHHOro B pa3paGoTKe IPOeKTOB
HOPMAaTHBHBIX NPaBOBLIX aKTOB Poccuiickoii Penepauun, Camapckoii 061acTu

8.1. YuacTue YIOTHOMOUYEHHOTO B pa3paboTKe [IPOEKTOB HOPMaTHBHEIX IIPAaBOBEIX aKTOB Poccuiickoi
Oenepanun, Camapckoii 06nacTy (nanee — 3aKOHOIPOSKTHAS JESTEIbHOCTD) OCYIIECTBIIIETCS Ha OCHOBE €ro
MHUIUATUBEL, IIPEJIOKEHUA OPraHOB IOCYNAPCTBEHHOH BIACTH U MECTHOTO CaMOYIIPABIEHHS Camapckoit
00J1acTH, OOIIECTBEHHbIX OpPraHU3aIHi, TPaKIaH.

Dopmamu y4acTrs YIOTHOMOYEHHOTO B 3aKOHOMPOCKTHOMN JIESTeTBHOCTH SIBIISIOTCS:

- pa3paboTKa U BHECEHHE IPOEKTOB 3aKOHOB CaMapcKoil o6MNacTH, 3aKOHOIATEIBHBIX IIPEIUIOKEHUH Ha
paccmotperre Camapckoii I'yGeprckoit [Jlymbl B TOpSAKe peand3amuu IIpaBa 3aKOHOMATEILHOU
HHHUIMATUBE! Y IOJTHOMOYEHHOIO;

- Ppa3palOTKa ¥ BHECEHHE IPOCKTOB (ENepantbHbIX 3aKOHOB, 3aKOHOIATEIHHBIX IPENTIOKEHUH Ha
paccMOTpeHHe CyOBEKTOB IpaBa 3aKOHOJATENBHON WHULNMATHBEI B I ocynapcTBeHHOU  [yme
Oenepansroro Cobpanus Poccuiickoit ®eneparmn;

- YyJacTue B OOCYXKICHMM M BHECEHHE NPEUIOKECHHH O CONEPIKAHHMIO IPOEKTOB HOPMAaTHUBHBIX MTPaBOBBIX
aKTOB, paCCMaTpUBACMBIX OpraHaMu rOCYJapCTBEHHON BIIACTH M MECTHOrO caMoympasieHus CaMapckoi
0bacTy, opraHaMy roCyIapCTBEHHOM BiiacTu Poccuiickoit Qeneparuu.

8.2. IlpemnoxeHns, IOATOTaBIUBaEMEIE PaGOTHHKAMH armapara Y HOJTHOMOYEHHOTO I10 €r0 YYacTHIO B
3aKOHOINPOCKTHOH JNEATENbHOCTH, & TaKkKe CONPOBOIMTENbHBIE MATEPHMANsl K IIPOSKTAM WHBIX aKTOB,
OPENYyCMAaTpUBAIOIMX  pa3pabOTKy 3aKOHOMPOEKTOB, JOJDKHEI COOTBETCTBOBATH 3aKOHOJIATENBCTBY
Camapckoit 00nacTu 0 mopsiake pa3spaboTKy, IPHHATHS H BCTYILUIEHUS B CHJTy HOPMaTHUBHBIX ITPABOBBIX aKTOB
Camapckoit o6racTy.

8.3. Ilpn mpousBoACTBe paGoOT IO MOATOTOBKE IIPEVIOKEHHH 06 y4acTUH YTIOJHOMOYEHHOIO B
3aKOHONIPOEKTHOM JNESATEIBHOCTA PYyKOBOAHUTENb AlIapaTa KOOPAHHUDPYET AeSTENLHOCTD OTIEIIOB pabOTHHUKOB
armapara B IOpSAKe, MPEAYyCMOTPEHHOM ITyHKTOM 2.3. HacTosImero PeriiaMenTa.

9. Ilopsimox o6ecnedennst JOCTyna K HHGOPMALMH 0 AeSATETHHOCTH Y IIOIHOMOYEHHOI0 1
OCyIIeCTBJIEHHE PABOBOI0 MPOCBENEHUS

9.1. ObecrieueHne B COOTBETCTBUM C 3aKOHONATENLCTBOM PoccHiickoif Qenepanil U HACTOSIIUAM
Pernamentom mocTyma rpaxkman u opraHumsanmii K MHQOPMAMK O MESTENBHOCTH YIIOMHOMOYECHHOTO
BO3JIAracTCsi Ha KOHCYIbTaHTA (IIOMOLIHHMKA)YTIONHOMOYCHHOTO M OT/IENHl alllapaTa B COOTBETCTBHH C
3aKpeIUICHHBIMY IIPEIMETAMU BEACHHUS.

OTKpBITBIHA TOCTYI K HHPOPMAIMH O AeSTETFHOCTH YIIOTHOMOYEHHOTO OCYIIECTBILIETCS C IOMOIIBIO
CICTIMATI3HPOBAHHBIX IPOrPAMMHBIX CPEACTB B ceTd MHTepHET N0 anpecy (nanee — MaTepHET-CaiiT)
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9.2. B cocraB cBeneHuit 0 NeATENBHOCTH YIOMHOMOYEHHOTO, PasMeINeHHBIX Ha VHTepHeT-caiiTe,

BKJIFOYAIOTCS B 00S3aTEIEHOM HOPSIIKE:

- HMH(OpMAIKs CIPABOYHOIO XapakTepa 00 YIOIHOMOYEHHOM (B TOM YHCIIE €r0 HANMEHOBAHHUE, IOUTOBEIA
ajpec, HOMepa CIIyXeOHBIX Tene(OHOB, anpec 3MEKTPOHHOM MOYTHl, (aMMUIMH, MMEHAa M OTYEeCTBA
pabOTHHKOB M paOOTHHKOB aIlapara);

- uH(OpPMaNHs O KOJUIETHATBHEIX U COBEIATEIBHBIX OPTaHaXx, CO3AaBaeMbIX IPH YIIOIHOMOYEHHOM;

- pexuM paboThl U IpHUEMa IPaKIaH, CBEICHHUS O IPOE3/IE K MECTY IIpHEMa;

- Tpaduk npueMa YIOTHOMOYEHHBIM H pabOTHHKAMH allapaTa TPaIaH, CBEIEHHS O HOPSIKE 3alliCH Ha
IIpUeM;

- HODMaTHBHBIE IIPABOBBIC aKThbl, KOTOPEIMHU PETYIUPYETCS NEATENLHOCTh Y IOJHOMOYEHHOTO,

- TIEPeYHH MPEIMETOB BEACHMS Y IOJIHOMOYECHHOTO U allllapara;

- TepedeHb M (OPMBI NOKYMEHTOB (3asBNEHHMH, CIPAaBOK U Jp.), KOTOpHE HEOOXODMMO IMPEACTABHTD
YIOITHOMOYEHHOMY JUIS peau3alliy IIpaB ¥ OOS3aHHOCTEH IPaKIaH M OpPraHHU3ALil, a TAKKE IIepevYeHb
JOKYMEHTOB, BBIIaBAEMBIX Y IIOJTHOMOYEHHEIM;

- CBEJCHMA O NPUHATHH YIOJHOMOYEHHBIM DEIIeHHMH, 3aTPardBalOIIMX [paBa W 3aKOHHBIE HHTEPECHI
rpak[aH U OpraHu3aIuii;

— OTBETHI HA CHCTEMATHYECKHU MOCTYAONIME BOIPOCH! O AESATEIBHOCTH Y IOIHOMOYEHHOTO;

- Exeronmsie u crienuanbHble T0KIab! H HHBIE MaTEpHAIEl HHOOPMAIMOHHO-aHATHTHYECKOTO COLEPKAHAS
MOATOTABIMBAEMBIE PAOOTHUKAMH alllapara.

B cocraB pononHutensHOH MHGOpPMANHMHM O NESTENBHOCTH YTOIHOMOYEHHOTO, Pa3MEIICHHOH Ha

VHTepHeT-CaliTe 110 OPyYeHnto Y IOMHOMOYEHHOTO BKIIIOYAIOTCS HHBIE CBEICHNS, Pa3/Ieibl, CTPAHHLIBL.

9.3. TloproroBka MaTepuanoB I UX pa3MeLleHns Ha VIHTepHET-caliTe OCyIIecTBIeTCS paboTHUKaMHU
anrapara Mo IHOPYYeHHIO YIIONHOMOYeHHOro. ITo pesynpraTam IyGNMYHOTO MEDONPHATHS, B KOTOPOM
IPMHAMAN y9acTHe pPabOTHHK amapata, B LENIX pa3MEIlCHHs Ha caliTe WHQOPMAIME O IPOIIEIIIEM
MEDOIPHUATAN HA MM YIIOIHOMOYCHHOTO TOTOBHTCS CIy)KeOHas 3alliCKa, JJIEKTPOHHAS BEPCHS KOTOPOif
HalpaBJIsAeTCS KOHCYJIBTAHTY (IIOMOIIHUKY ).

9.4. Perynsproe obHoBneHMe uHbopMauuy Ha VIHTepHeT-caiiTe OCYIIECTBISETCS KOHCYJIBTaHTOM
(IOMOIHUKOM) YTIOJTHOMOYEHHOTIO MM JIMIIOM €TI0 3aMEHSFOLIHM.

Ilepeuenp pasnenos, crpamun MHTepHeT-caiiTa, MNOMTEXANMX pPETYISPHOMY OOGHOBJIEHHIO,
YCTaHaBIMBACTCS Y IOJTHOMOYCHHBIM, HCXO/IS U3 TEKYIIUX OTPeGHOCTEH, B BHIE OTAETBHOTO TIOPYYCHHUS.

Ilopy4eHus 0 mOATOTOBKe oOmepaTHBHON HHGOpPMAaUWy IS pa3MelleHHs Ha VIHTepHeT-caiiTe BHe
PETYJIIPHOro OOHOBIIEHHs NAFOTCSH YIIONHOMOYEHHBIM Ha OCHOBAHHH MPEIIOXKEHHH DPabOTHHKOB anmapara
100 110 COOCTBEHHO! HHUIIMATHBE C YKa3aHUEM CPOKOB TAKOTO Pa3MEINCHHUS.

9.5. llpu mpomsBoxcTBe paboT MO (GOPMHUPOBAHMIO M OGHOBJIECHHUIO WnTepuer-caiita oTmen 1o
OpraHU3alMOHHOMY, AHAJMTHYCCKOMY M NpPaBOBOMY OOECIIEUCHHIO KOOPIMHHPYET NeATENbHOCTh OTIEIOB
amnmapaTa ¥ pabOTHUKOB alapaTa B IIOPsIKe, IPEIYCMOTPEHHOM IIyHKTOM 2.3. HacTosmero Pernamenra.

9.6. B neisx mpasoBoro MpoCBEIIEHHUs 110 OPYYEHHIO YTIOTHOMOYEHHOTO, PYKOBOJUTENS anmapara,
Ha9JaIbHUKOB OTJEIOB PabOTHUKM anmapara HOATOTaBIMBAIOT MaTepHaIbl HH(OPMAIMOHHO-aHAIUTHIECKOTO
COIepXKaHUsl B BH/E OYKJIETOB, GPOIIIOP, MAMATOK H JKYPHAIIOB.

B nensix mpaBoBoro npoceernenus pabOTHIKE allllapata o coGCTBEHHOMN MHUIMATHBE MOTYT BHOCHTS
NPEIOKEHHs ~ YIIONHOMOYEHHOMY O IIOATOTOBKE  MAaTEpUAToB  HH(OPMAIMOHHO-aHATHTHYECKOTO
COIEpIKaHUsI.

9.7. B pamxax ofecreueHus IeATENPHOCTH YIIONTHOMOYEHHOIO IIO IIPaBOBOMY ITPOCBEIICHUIO
ariapaToM Ha OCHOBAHMH IOPYYCHHS YIIOJHOMOYEHHOIO MOTYT IPOBOJUTBCS MyOIMYHBIE MEPOHNPHATHS
(KpyrJible CTOJIBI, KOH(EPEHIINH, COBELIAHNS, CEMUHAPHI U JIEKIUH).

Opraxusanys myOIMIHBEIX MEPONPUSTHH, IPOBOUMBIX Y TOMHOMOYEHHEIM, OCYIIECTBILETCS OTAENOM
IO OpPraHM3alMOHHOMY, AHAIUTUYECKOMY H IMpPaBOBOMY OOECIEUEHHIO ammapaTa ¢ NpPUBIEYEHMEM HHBIX
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pabOTHHKOB allliapara o HalpaBIeHUIM JeSTeIbHOCTH
10. ITopsOK MOATOTOBKH €KErOHOI0 U CHEeHATLHbIX JOKJIAA0B YII0IHOMOYEHHOI0

10.1.B npenenax CBOUX MOJHOMOYMM armrapar obecrmeynBaeT IIOATOTOBKY Mar€pHalioB €XETOOHOI0 U
CIIEIHAIBEHOr0 JOKJIAI0B Y IIOJIHOMOYEHHOTO.

10.2. ExeromHslii noxian YIIOIHOMOYEHHOrO O COOMIONEHNN IIpaB u cBOOO YeJIOBEKa ¥ IPaKIaHIHA
Ha Teppuropuy Camapckoit obracTu (naee — Exxeromublit TOKIaM) MpeicTaBIseTcs VYnonHOMOYeHHOMY [IJIsI
momimicanus ¥ HampasneHus B Camapekyro I'yGepuckyio Jlymy u ['yGepmatopy Camapckoil oGnacTu
PYKOBOJMTENEM alIapara He mo3asee 15 Maprta roza, Ciieayrommero 3a HCTEKIIHM.

10.3. CnenmansHbIi goKnan Y IOIHOMOYEHHOTO [0 OTAEIBHBIM BOIIpOCaM COOJIOAEHUS IIpaB ¥ CBOOO
UENOBEKA M TPAXIAHMHA (Jalee — CIENUaNbHBIN JOKIAd) NpeICTaBIIIeTCs VYIOIHOMOYEHHOMY ISt
monmucanus u HampasneHus B Camapekyro I'yGepuckyio Jlymy u I'yGepmatopy Camapckoif oGmacTu
pabOTHHKOM amnmapaTa, OTBETCTBEHHBIM II0 IIOPYYCHHIO YIIONHOMOYEHHOTO 3a €ro IIOJrOTOBKY, B
YCTaHOBJICHHbIH Y IIOJTHOMOYEHHBIM CPOK.

Esxeronnplii 1oxnan YoaHoMo4eHHOT0 0 co0II0eHrH NpaB U
CBO0O/ YeJI0BEKa M rPaKIaHMHA Ha TeppuTopun CaMapckoii 06aacTu
10.4. Tlogroroeka Esxerommoro mokiana B ammapare OCYINECTBISETCS MOSTAMHO. B xome KaXXJI0r0
dTamna pabOTHHKM anmapaTa, B 9beM BEJEHWH HAXONSATCA BOIPOCHI IIOITOTOBKH MaTtepuanoB Exxerommoro
AOKJIANa, MPENOCTABILIOT YIIOJIHOMOYEHHOMY MM, IO €r0 [OPYYEHHIO, HHOMY paboTHUKY ammapaTa
MH(}OPMAIHIO O IPOJENaHHON paboTe U IPEIIOKEHHS 110 €€ BBIIOTHEHHIO.

10.5. B xone mepsoro 3tara, ¢ sHBaps 0 AeKabpb TEKYLIEro roja, IIPOU3BOIUATCS:

® MPOHCXOMUT HAKOIICHUE, CHCTEMATH3aLKs 1 0000enre MaTepHUaIOB, CBA3aHHbIX C OOPAIICHUSIMH
TPX[aH, CPENICTB MAaCCOBOX MH(pOPMAINH, HCIIOIB30BAHIE KOTOPHIX IIPH MOATOTOBKEe E3KeromHoro moxmana
IIPU3HAHO YIIOJHOMOYEHHBIM LIEJIECO00Pa3HEIM.

* pa3paboTKa H yTBEpXKICHHE [UIaHa MOArOTOBKH EsKeroqHoro noknana

* pa3paboTKa U yTBEPXKACHHUE CTPYKTYphI EskerofHoro moxiana

Ha stom e srtame mpomsBomurcs (opmuposanme paGoueit TPYNIEl anmnapara IO IOATOTOBKE
Exxeronsoro noxnana (mamee — paGowast rpymma). Ilopsimok (GyHKIMOHMPOBAaHUS TakoM paboueil IpyIIEL
ONIPENIENISIETCS IOPYUEHUSIME Y ITOJIHOMOYEHHOTO.

10.6. Ilpennoxenus 06 KCIONB30BaHUU COOTBETCTBYIOIIMX MaTCPHUAIOB BHOCSTCA pPabOTHHKAMH
amrapara, B YbeM IIPOU3BOICTBE HAXOISITCS TaKue 0OpaIleHus.

JlaHHBIE TIPENTIOXEHUsT OGOPMIIIOTCS B POM3BOJIBHOM GopMe B TOIKHBI KPATKO ONMHCHIBATD MOTHBEI
000CHOBBIBAIOIIHE LIENIECO0OPA3HOCTE UCIIONB30BAHM MaTepHaoB.

Marepuansl cpencTs MaccoBoil uHGOpMAIUH, TpeIaraeMsle IS HCIOTh30BAHUS IIPH IIOATOTOBKE
ExxeronHoro  nokmaga, BHOCATCH HAa DAacCMOTPEHHE  YIOJTHOMOYEHHOTO pabGoTHUKOM ammapara,
OTBETCTBEHHBIM 32 PabOTy CO CPEACTBAME MACCOBOH HH(OPMAIIHH.

10.7. TpeboBanus K Marepuanam, IpeITaracMbIM Il HCIIOIB30BAHMS IIpH IIOATOTOBKE Eskerommoro
AOKIa/@, yCTaHABNHMBAIOTCS YIIONHOMOYEHHBIM W JO/DKHEI OTpaXarb B SBHOM dopme o060l u3
IICPEYHCIIEHHBIX HUXE aCIIEKTOB:

- IIO3UTHMBHBIC AaCMEKThl pa3peIlCHUs KOHQIUKTHON CHTyalWM, CBS3aHHBIE C JeSTelIbHOCTBIO
VYnomsoMoO4eHHOTO;

- HCTaTHBHBIC ACIIEKTBl pPa3pelleHMs KOHQIUKTHOM CHUTYallMH, CBSI3aHHBIE C HEHCIIOJHEHHMEM JH60 He
HaJlIeXalMM  MCIIOJHCHUEM OpraHaMM TOCYJAapCTBEHHOH BNACTM K MECTHOrO CaMOYIPABIICHHUS
Camapckoit 0671aCTH CBOUX TOCYIAPCTBEHHBIX (BYHKIHIL;

- ITpOOJeMBl  3aKOHONATENBHOrO  PETyIHpPOBAHHS U IIPaBONIPUMEHUTENBHON IIPAKTHKH  OTpaciiei
KU3HENECATETBHOCTH IPaXKIaH.



13

10.8. Ilnam moxrorosBku Exerommoro mokmana paspabaTbiBaeTcsi DPYKOBOAHWTENEM amapara u
HavaIbHAKaMH OTICIIOB, ¥ MPECTABIACTCS U YTBEPKACHHS Y IOJTHOMOYEHHOMY.

10.9.  Ilpemmoxermms o crpykrype Eskerogsoro mokiaza BHOCSTCS  Ha paccMOTpeHue
YIOJIHOMOYEHHOr0 HAYaTbHUKOM OTHENa II0 OPraHH3alHOHHOMY, aHAINTHIECKOMY U I[IPaBOBOMY
obecrieveHHIO ammapata Ha OCHOBAHMH aHAIH3a MACCHBA oOpalllenuit rpaXkIaH, MaTEpHAIOB CPELCTB
MaccoBOM UH(pOPMANUH, IPeIOKEHHBIX IS HCIIOIb30BAHMS IIpu moaroToske Exxeromuoro goxmana.

YKasanHble IpeIoxeHns oQOPMISIOTCH B BHIE NEPEYHs pa3/eoB, IVIaB W 4yacTed Exxerommoro
IOKTIajia C yKasaHWeM WX HAUMEHOBAHHS H OCHOBHBIX TE3HCOB, NepedHeM oGparmeHuii TpaXIaH,
HJUTIOCTPHPYIOIIUX OCHOBHEIE T€3UCHI.

10.10. B xome BTOporo srama, ¢ Jekabps TeKymero roxa a0 eBpans CIENYIOEro roja,
IIPOU3BOIUTC:

® IOATrOTOBKA pasienoB Exeromanoro moxmana;

* (hOpMHpPOBaHKE COCTAaBa SKCIIEPTOB, PEUIEH3UPYIOMIX MaTepransl Exeronsoro noxnana;

¢ IONTOTOBKA K HANpPAaBJIE€HHE 3allpOCOB B OpraHBl TOCYJAapCTBEHHOW BIACTH ¥ MECTHOIO
camoynpasienns Camapcko#f  o0macTd, TeppUTOpHAIBHEIE IOApa3zielieHust  (eepalbHbIX  OPraHoB
TOCYNapCTBEHHOH BJACTH O MPENOCTABICHUM CTATHCTHYECKHX JAHHBIX JUIS HCIIOIB3OBAHUS B Exeromrom
AOKJIaze,

® OKOHYATENBHBIH 0TOOP MaTepHANOB, HILTIOCTPUPYIOMIIX Te3uchl Exkerommoro moxmana.

10.11. TlomroToBka pasmenos Exerommoro moxiama OCYWIECTBIIIETCS paOOTHHKAMH ammapara —
uneHaMu pabodued rpymmbl. Pasnmener Exerommoro moxmana IPENCTABILIIOTCS K CPOKY, YCTaHOBJIEHHOMY
IITaHOM MOATOTOBKY Exxeronsoro noximana. Pasmen Exeromuoro moknana Moxker GBITh BO3BpalleH pabOTHUKY
anmapara JJI BHECEHHS JIONOIHEHUH, YCTpaHEeHUS 3aMeYanuil.

10.12. TIpenmoxerust o GopMHUpPOBaHUH cOCTaBA 9KCIIEPTOB, PELCH3UPYIOIIUX MaTepHaIbl ExxeroqHoro
AOKJIaza, TOTOBATCA pabOTHUKAMH allapara — wieHaMH paGoueit TPYNIBI X BHOCATCA Ha PacCMOTPEHHE
VYIOTHOMOYEHHOTO.

JlaHHbIe IpeuIosKeHust 0OPMIIIOTCS B BUIE IICPEYIHA pa3/IeNIoB, IIaB, YyacTel Exxeronnoro moxnana ¢
yKazaHueM (QaMuiiu, IMEHH, OTYECTBa, MECTa PabOTHL, HOMKHOCTH 9KCIEpTa; MOTHBOB, COINIACHO KOTOPBIM
TIpEJUIaraeTes ero pUBIIEYEHHE; TEKCTOM 3aIaHus JUIT K&KI0To SKCIepTa.

OTzenbHON YACTBIO yKA3BIBAIOTCA MPEIOKEHHS O BO3HArpaXXICHUH 35KCIEPTOB 3a YCIYIM II0
PCLEH3UPOBAHHMIO. [laHHas 9acTh pa3pabaTHIBAETCS PYKOBOLUTENEM amnmnapara I10 COIVIACOBAaHHIO C [VIABHBIM
OyxranTepom ammapara.

Ilocne yTBepxkmeHHs VYNONHOMOYEHHBIM COCTaBa 9KCIIEPTOB, PEIEH3UPYIOIINX MAaTepPHAIEI
ExerogHoro nokiama, pyKOBOIHTEIEM anmnapata OpraHH30BBIBAETCS HOBEACHHE [0 HX CBEICHHA
HHpOpManmu 06 YCIOBHSIX OKA3aHUS HMH YCIIYT. KOHTpOJIB KayecTBa IPeACTaBIEMBIX SKCIEPTAMA peneH3uit
OCYIIECTBIIAET paboyas IpyIna.

10.13. Tlonroroeka 3ampocOB B OPraHEI TOCYLAPCTBEHHON BIACTH H MECTHOLO CaMOYIIpaBJICHHSI
CaMmapckoli o6macTy, TeppUTOpHATBHBIE MOpA3IeTeHHS (heslepanbHEIX OPraHOB TOCYHApCTBEHHON BIACTH
OCYILECTBIAIOTCA paboueii rpymmoit. IIpon3BoaCTBO JaHHEIX paGoT 3aBepIIaeTcs B AeKabpe TEKyIIero roya.

10.14. Tlpennoxxenus 06 OKOHYATETBLHOM 0TOOpE MaTEpPHAIOB, WUTIOCTPUPYIOIIUX TE3HCHI
E>xeronoro oknana rotossTcs paboTHHKAME anmnapata — 4ieHaMH pabodeil rpymmeL

HauHble mpemnoxeHuss 0pOPMIIOTCS B BUIE TeKCTOBOLO Martepuana, coaepXkamero B cebe Te3uc B
Pa3BEPHYTOH (opMe, BBOTHYIO YacThb K IUTHPYEMOMY MaTepuany ¥ HEIOCPENCTBEHHEIEe BEIIEPIKKH, [IUTATHI
13 MaTepHajoB, MPEAIAraeMbIX K OKOHYATETIBHOMY 0TOODY.

OxoHYaTENBHO OTOOpaHHBIE MaTepHAIbl JOKHBI HAHGOJee apryMEHTHPOBAHO IIOATBEPIKIATH
COOTBETCTBYIOIIME TE3UCHI M IMO3BOJIATE [eMaTh OOOOIIEHHS IO pasjienaM, IJaBaM, YacTsM EKeromgHoro
Hoksaza. [Ipou3BOACTBO NaHHBIX PaboT 3aBepImIAETCS B SHBAPE TOMA, CJIEAYIOIIErO 3a TEKYIIHM.
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10.15. B xome Ttperbero srama, ¢ ¢eBpals OO0 MapTa, IPOU3BOIUTCS JUTEpaTypHas obpaborka
MaTepraitoB ExeromHoro noxiana; moaroToBKa ero MOJHOM opuIHansHON Bepcun;, Tunorpadcekas oopaboTka
U THUPOXUPOBAaHWE IJISI PAaCIpPOCTPAaHEHHS; IIOArOTOBKA OQHIHAIGHON BEpCHH IUIL OIIyOJNMKOBAaHWS B
CpeICTBax MacCOBOi HHGOpMAIIHH.

10.16. JIlureparypras oOpaboTka MaTepHasioB EXeroaHoro moKjama OCYIIECTBISETCS pabOTHHKAMHU
anmapara — wieHaMu pabodell rpyIisl anmnapara ¢ IeNbio MpUIaHus pasaeiaM, rlaBaM U 4acTaM ExxeromgHoro
JIOKJIaZia JIOTMYECKOM 3aBEPIIEHHOCTH, COIVIACOBAHHOCTH Mexay coboit. B xome mureparypHoit 00paboTku
MaTepuasioB ExxerogHoro gokiana mpou3BOAUTCS:

- (GOpMHpOBaHHE €JMHOIO TEKCTOBOTO MaTepHalia BO B3aHMOCBS3H Das3iejioB, IJIaB, YacTel, BBOIHOU U
3aKIIIOYHMTENLHOM YacTeH, C YYETOM MaTepHAIIOB PELIEH3UPOBAHMS OT IPUBJICUEHHBIX IKCIIEPTOB;

- JIOIIOJIHEHME TEKCTa I10 MEPE HEOOXOAUMOCTH IpaUIECKUMHU U H300pa3UTEIbHBIME HILTIOCTPAIIHSIMI,

- CIpPYKTypHOE 0(OpMIICHHE TEKCTa,

- KOPpEKTOpCKas IpaBKa TEKCTA.

ITo oxoHYaHMH JHTEpaTypHOM 00paboTkuM MarepuanoB EXerogHoOro moKiIaga OH HANpaBiISeTCsd
PYKOBOIMTENEM amnmapara Y IOJTHOMOYEHHOMY IS TIOIIHCAHMUS.

10.17. IlopmucaHHBIA YIOJHOMOYEHHBIM 3K3eMIUIIp EXXEromHOro noKJaja HaIpaBisAeTcs It
nanpHeHme paboTel pyKOBOAUTENIO amliapaTa, KOTOPBIH o0ecrneynBaeT ero TUIorpadckyro obpaboTKy s
THUPaXUPOBAHUS.

Jna  tumorpadckoir oOpabOTKHM pYKOBOAWTENEM amnmapaTra HapaBlAeTCs OSK3eMIULIpP KOIHMH
ExerogHoro mokinama, IONNHCAHHOTO YHonHOMO4YeHHBIM. CoriacoBanme THIOrpagCKOro MakeTa
E>xerogHoro nokiaga NPOU3BOAUTCS YIIOTHOMOYEHHBIM, IIOCIE€ YEro OCYIIECTBIISETCS THPAKHPOBAHHE.
KoHTpospHbIH 3K3eMIIIIp JaHHOM Bepcuu ExeromHoro mokiana IMpoIMMBAaeTCs, Ha JIUIIEBOM CTOPOHE MEpBOM
CTPaHUIIBI 0POPMIIIETCS PE30TIONHS Y IIOJTHOMOYEHHOTO «B THpaxy.

Jlns pasMeIneHus B CpeicTBaX MacCOBOM MH(GOpPMAIIUH FOTOBUTCS OQHUIMATbHAS Bepcrs ExeromHoro
JIoKIaga Juis omyOnukoBaHHS. J[aHHYIO paboTy BBINOJHsIET pabOTHHK ammapara, Ha3HAYEHHBIA U1 3TOTO
[Opy4YeHHEM YIOIHOMOYeHHOro. Ilo okoHuaHMM paboT TEeKCT HaHHOM Bepcuu ExxeromHoro mokianma
[IPEICTABIAECTCA Y IIOJTHOMOYEHHOMY Il IMpuHATHs. KOHTpONBHBIN 3K3eMIUISIp JaHHOHW Bepcuu ExeromHoro
JIOKJIaZia IIPOIIKBAETCs, Ha JIMIIEBON CTOPOHE IIEPBOU CTPaHUIIBI OQOPMILIETCS PE3OJIOIHS Y IIOJIHOMOYEHHOTO
«B negats».

10.18. 3aBepmieHue koMmIiuiekca paOOT IO MOATOTOBKE M OOHAPOJOBAaHUIO EjXeromHoro mokiaga
OCyILECTBIIAETCA ITyTeM HampaplieHus ['yOeprHatopy Camapckoil obmacTtu ¢ mpemiokeHueM o0 OnpeneieHun
nopsnka paccMoTpeHuss Exeromnoro gmoxmana; Ilpencematemo Camapckodn ['ybGeprckodt Jlymer ¢
Ipe/uIokeHueM 00 OIpeneNeHUH NOpsaKa paccMOTpeHus EsxeromHoro mokiana Ha 3acemanHwu CaMmapckoi
['y6epuckoit J{ympL.

Exeronseri mokman HampaBisieTcs YIIOTHOMOYEHHOMY IIO IIpaBaM dYenoBeka B Poccuiickoi
®enepanyy, yIoIHOMOYEHHBIM IO IIpaBaM 4eoBeka B cyOwbekTax Poccuiickoit Denepanuu, pyKOBOIUATEIIM
OpraHOB TOCYIapCTBEHHOM BJIACTH U MECTHOTO camoympaBieHus Camapckoit oOnacTu, pyKOBOAUTEISIM
TEPPUTOPHAIBHBIX IIOAPa3NelIeHUH (enepalbHbIX OpraHOB TIOCYJapCTBEHHOH BIAacTH, OOIIECTBEHHBIM
OpraHU3aIsIM.

Tunorpadckuit maxer EsxeromHoro mokmama pasmemaercs Ha VIHTepHeT-caiiTe B IOpsIKe,
yCTaHOBJIEHHOM HacTosmuM PernameHToMm.

OdunuansHas Bepcust ExxerogHoro nokiana uist OmyOIHKOBaHUS HAIIPABIIIETCS B CPEICTBA MacCOBOM
uHbOpManuy U1t 00HAPOIOBAHUS.

CroenuajabHBIA J0KJIaJ YIIOJTHOMOYEHHOr0 MO OTAEJIbHBIM BOIIPOCaM
c00J1I0/IeHHsI IPaB U CBOGO/I YeJIOBEKA U IPAKAAHUHA
10.17. Pemenwe o0 MNOATOTOBKE CIENHWATBHOIO JOKIaJa IPUHUMAET YIIOJHOMOYEHHEIH IIO
COOCTBEHHOM WHUIIMATUBE WIM IO IPEJIOKeHWsM paOOTHHUKOB ammapara. JlaHHoe pemeHue B (opme
MOPYYEHHUS UCIOTHUTETIO (OCHOBHOMY HCIIOJHUTENIO) CONEPKUT HAaUMEHOBAaHUE TEMBI U CPOKOB IIOJTOTOBKU
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CIICOHUAJIBHOI'O JOKJIada.

10.18. Hcmonuurens (OCHOBHOH MCIOJHHTENb) OOECIEYHBAET B YCTAHOBJIEHHBIE IIOPYYeHHEM
YIOJTHOMOYEHHOTO CPOKH:
- cbop, cuctemaruzanuio, 0600IEHHEe MATEPHAIOB CPEACTB MacCOBOM MHGOPMAIMY U OGPAIEHHH rpaXIaH

II0 TEME CIIEHUAIBHOTO TOKJIa/a;

- aHanu3 coOpaHHBIX MaTEpPHAIIOB;
- IIOJATrOTOBKY TEKCTa CHEIHATIBHOTO JOKIIa/a.

K BbIICIIEpEYnCIEHHBIM TIPOIEAYPaM 10 MPEITOKEHUIO UCIOTHATENSA (OCHOBHOTO HCIIONHUTEILT)
IOPY9EHHEM YTIOJIHOMOYEHHOTO MOTYT IPUBJIEKATHCS PaGOTHUKY allllapara Mild He3aBUCHMBIE KCIIEPTHL

10.19. CGop oOpamenui#t rpaxnaH, MaTepHalOB CpEICTB MacCOBOH HHGOPMAIMH IO TeMe
CIEIUAIPHOTO JOKJIaZa OCYINECTBIIETCS 10 MaTepHalaM apXuBa Y MOJHOMOYEHHOIO ¥ M3 HHBIX HCTOUYHHKOB
Ha YCMOTPEHHUE UCIIOJIHUTENS (OCHOBHOTO HCITOTHUTEIA).

Cucremarusauus obpaieHHil TpaXIaH, MATEPHATOB CPEACTB MAaccOBOH HH(MOPMAIHH IO TeMe
CIENHATIBHOTO [OKJIaga OCYINECTBIIAETCS IO IpH3HAaKaM, aKTyalbHBIM IS €r0 OCHOBHBIX TE3WCOB
(TeppUTOpHATHEHEIH, COMUANBHEIMA, II0JIOBO3PACTHON M Ip.).

Ob6oOmieHne MaTepuanoB CpelCTB MacCoBOH wuH(OpMauwu, OOpaleHHil TIpaXgaH IO TeMe
CIIEUUATIbHOTO JOKIana OCYINECTBIIACTCS MyTEM HMX TPYNIHPOBKH OTHOCHUTEIBHO MEp, IPEIIaraeMbIX I
peau3aluy, BOCCTAHOBJIEHHUS WITH 3alUThI IPaB TPaXkIaH.

10.20. Aranus coGpaHHBEIX MaTepHaNoB JULL HCIIOJIB30BAHMS B CTIENHAILHOM JOKIAME IPOU3BOIUTCS B
[IPaBOBOM, YNPAaBJICHYECKOM M COIMAIBHOM acnekrax. MToroM Takoro aHammsa SBISIOTCS PEKOMEHIAIUH
CyObeKTaM NpaBONPHMEHMTENBHON NPAKTHKH U 3aKOHOJATENBHOH HHHIUATHBEL 110 COBEPIICHCTBOBAHUIO
peau3aniy, BOCCTAHOBICHHUIO WU 3allUTe PaB MPaKIaH.

10.21. IlonaroroBka TeKCTa CIENUAIBHOIO MOKIAAa BKIIOYAET B CeOS  H3JIOKCHHE BBEJICHN,
KOHCTaTUPYIOIIEH ¥ PEKOMEHATENBHBIX YacTel, 3aKIIOUEHH s CIIEMMAIBHOIO TOKJIAAa, a TAaK)Ke BHECEHHUEM B
HEro rpaguyeckux 1 u300pa3suTeIbHbIX HIITIOCTPUPYIOIHUX MATEPHAIIOB.

JanpHelmas paboTa ¢ TEKCTOM CIIENHAIBHOTO JOKJIana IPOU3BOJUTCS AHAIOTHYHO OIUCAHHON B
nyHkrax 10.16 —10.18 B ycTaHOBIEHHBIE Y IIOIHOMOYEHHBIM CPOKH.

11. MonuTopHHT coodmenuii B cpeacTBaX MacCOBOH HH(OPMANUH, KACAIOIIHUXCS IPAB U CBOGO.
YeJI0BEKa U IPasKIaHUHA ¥ NPUHATHIO Mep HA UX OCHOBAHHH
11.1. Pa6ora mo MonmTopmHTy coobmernit B8 CMU, kacaromuxcs HpaB M CBOOOX dUeloBeKa H
TPXNIaHvHa ¥ NPHHATHIO MEP Ha X OCHOBAHWHU OCYIIECTBIAETCS B IOCTOSHHOM pEXHME H He TpebyeT
CICIHATBHEIX IIOPy4YEHUH YIOJHOMOYEHHOTO.

11.2. ExenseBno mo 11 w9acoB pabodero paHs paGOTHHKOM amapaTa, OTBETCTBEHHBIM 3
OCYIIECTBICHME MOHHUTOpHHra coobmennii B CMM ocymecTisercs pasmelneHne HHGOPMAIHH,
OTpaXXarOIIeH CBEICHHS, UMCIONINE OTHOIIEHNE K COONIONCHUIO [IpaB ¥ CBOGOM YeNoBeKa M TPaXKIaHHHA Ha
Teppuropun Camapckoi 06acTy, 100 MMEIOIINE BaXKHOE COMANBHOE 3HAUCHHE, HAa BHYTPEHHEM CETEBOM
pecypce ammapara Y IOJIHOMOYEHHOTO, B OTAEILHOM KaTajore.

11.3. Hudopmanus, ykasamras B myHKTe 11.2. HacTosmero PermameHTa, pasMemiaercss B BHIE
moxymeHTta ¢opmara Microsoft Word, mocTymHOro mist mpocMoTpa M KONHPOBAHHS, 0€3 IIOJHOMOYMHA 1Mo
M3MEHEHMIO H YIAICHHIO HMHPOpPMAlMH COTPYIHHKAMH ammapata W (QOPMHPYETCS C HCIOIb30BAHHEM
CIIEYIOIIUX UCTOYHHUKOB:

- CIICIHATH3MPOBAHHOIO HHTEPHET-PECypCa, MPEeACTaBIAIOMEro 0000IeHHbI TepedeHs HHPOPMAIUH B
CMMU, ucxons u3 3alpoNIeHHOr0 CIIEKTPa HHTEPECYIOIIUX BOIPOCOB;

— CBEIICHMI, pasMeleHHbIX Ha MHTepreT-calitax CMU;

- NEPHOANIECKUX U3NaHUH, IOCTYAIOIUX B arnapar Y MOJHOMOYEHHOIO Ha OCHOBAHUH [IOJIIACKH.
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11.4. Exenmesno mo 14 wacoB 30 MuHYT pabodero IHS COTpYOHHKAMH amllapara H3ydaeTcs
pasmelnenHas HHGOpPMalKs U, B Cllydae HEOOXOIUMOCTH, B IMHUCHMEHHOM BHIE BHOCSTCS IPEIIOKEHHS II0
pPEarrpoBaHMIO HA CONHMANBHO 3HAYUMMBIE CHTyallUd Ha KM YIOJHOMOYEHHOro (B Cly4ae OTCYTCTBHS
VII0JIHOMOYEHHOrO - Ha MMs PYKOBOJMTENS allapara YIIOJHOMOYEHHOI0), MPEIIOKEHNs IIOMEINAOTCS B
CPOYHYIO KOPPECIIOHAEHIUIO B CPOK 10 15 gacoB pabouero s

11.5. Tlopy4enus YIOIHOMOYEHHOTO, KACAIOIMECs MPHHSTHS MEp Ha OCHOBAHHMH pa3MEUIECHHOH B
CMU unbopmanuu, DOBOASTCA IO CBEACHHS WCIOIHHUTENEH, B MOPSIKE, MPELYCMOTPEHHOM IyHKTOM 4.7.
Hacrosmero Pernamenra.

11.6. HenocpencTteeHHBII MOHMTOPHHT HHQOpMauuy, pasmemaemodr B CMMU, coTpyaHEKamMu
anmapara OCYINECTBIIAETCS TaKXkKe M0 COOCTBEHHOM WHuIMariBe. MuHbopMupoBanue YIOIHOMOYEHHOTO O
IPEUIOKECHUAX II0 DPEarupoBaHHIO HA COLMAIBHO 3HAYMMBIE CHTYallMM OCYINECTBISETCS B IOPSIKE,
IIPeTyCMOTPEHHOM IyHKTOM 11.4. HacTosmero PernmamenTa.

11.7. OGoOmennple cBeNEHHUS O pe3ynprare MOHUTOpuHra muHpopmamuu B CMMU poBomsrcs mo
PYKOBOIMTENS ammapara YIIOJHOMOYEHHOIO UL NPUHSTHS COOTBETCTBYIOUIMX DEIICHMH €XEHEIENbHO, II0
IATHHULAM, 10 12 yacoB pabodero mHs, Ha OyMaXKHOM HOCUTEIIE.

11.8.  Ceenenus o pesynpTare MOEMTOpHHTa HHGopManwy B CMU N0KIanbIBaroTCsA Ha COBEMAHMAX Y
YICIHOMOYEHHOIO ¢ YYETOM PEIIEHH, IPHHITEHIX PYKOBOIUTEEM allapaTa.

12. MexnynapoaHoe COTPYAHHYECTBO B 00JIACTH PaB M CBO0O/ Y€I0BEKA U IPAKIAHHHA

12.1. B pamkax oOecnedeHHs NEATENBHOCTH YIOJHOMOYEHHOIO II0 DAa3sBUTHIO MEXIYHAPOIHOTO
COTpyIHHYECTBA B OOJIACTH IIpaB M CBOOOJ YeNoBeKa U IpakIaHHHA pabOTHHKY alapara, IO MOPYyYEHHIO
YIOJIHOMOYEHHOTO, TOTOBAT M HANPABIAIOT OOPAIlEHUS B aIpec MEeXIYHapOIHBIX OpPraHW3alWii, OPraHoB U
OpraHu3anuii Ipyrux Crpad. PaGoTHmKHM ammapaT MOTYyT BHOCHTH IIPEIOKEHHS YIIOJHOMOYEHHOMY IIO
IIOATOTOBKE U HAIlPaBJIEHHs COOTBETCTBYIOLIETO OOpalleHus.

12.2. PasBuTHe MEXIyHapOIHOTO COTPYIHHYECTBA B OOJACTH IpaB M CBOOOJ 4YeIOBEKa W
TpaXKIaHWHA MOXET OCYIIECTBIIATECA B 000K GopMe oIpeneIeHHOH YIIOTHOMOYEHHBIM He [IPOTHBOPEYaleil
JIENCTBYIOIEMY 3aKOHOJATEeIbCTRY.



